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CII0COOCTBYET
IPOCTPAHCTBA,

1. O6mue moJioxkenusi. BepHocTh NPHHIMIAM J1€/10BO# ITHKH

1.1. Beenenue

OO01mecTBO ¢ OrpaHUYCHHOM OTBETCTBEHHOCTBIO «II0UTOBBIE TEXHOIOTHHY
(00O «louraTex», mamee - OO0 «IlouraTex», O6mECTBO) — OpraHM3aIs,
3aHUMAIOIIAsICst Pa3paboTKOM NporpaMmHuoro obecredenus juis nyxa AO «IToura
Poccumy.

[TouToBas CBA3B ABISETCS OJHUM M3 KIKOYEBBIX 3JEMEHTOB HAIMOHAILHOMN
OKOHOMHUYECKOM M  monuTudeckod wuHppactpykrypel. OO0  «IlouraTex»

OKOHOMHKH.

IIO/IJIEPKAHHIO

U  PasBHUTHH) CJIHHOI'O HH(bOpMaI.IHOHHOI‘O

PasBUTHIO psia 3HAYUTCIBHBIX CETMEHTOB HAIMOHATBEHOMN

B cBsasu ¢ atum oxuoi m3 xmroueBbix 3amad OO0 «llouraTex» sBasercs
(hopMHUpOBaHKe KOPIOPATHBHOMN KyJIBTYphI, OCHOBAHHOM Ha BBICOKMX CTaHIapTax
9THKK OM3HECA, OTBETCTBEHHOCTH TIEPE)( OOIECTBOM U FOCYJaPCTBOM.

Hacrostimuit DTHYeCKMi KOJLEKC — 3TO OCHOBOIIOJIATAIOIIHMH JIOKYMEHT,
KOTOPBIA COAEPIKHUT KIIIOYCBEIC IPUHIMIIEI STHYHOTO BEAcHMA OM3HECa, a TAIOKE

Habop craHmapros u TtpeboBammit, npuHaTEIX B OO0 «lloutaTex» ¢ Ieinbio
COOTBETCTBUS 3aKOHO/IATENBLCTBY, U IPEJOTBPAILEHHSI 3JI0YIIOTPEOIICHHIA.

1.2. TepMuHbI 4 onpeeeHHs

Tepmun / cokpamenne

Onpepenenue

BasaTka

MONYy4YEeHHE JoIKHOCTHEIM JIALIOM, HMroctpanusiM
JMOJDKHOCTHBIM JTHIIOM, JIOMKHOCTHEIM JIMIOM MEXITYHAPOHOM
IyONMYHON OpraHH3alliy JTMIHO HIIH Yepe3 MOCPEIHUKA JIEHET,
LEHHBIX Oymar, HHOrO MMylIecTBa JIMOO B BHJIE HE3aKOHHBIX
OKa3aHWs €My  YCIyr  HMYNIECTBEHHOIO  XapakTepa,
NPEJIOCTABJICHUS HHBIX MMYIECTBEHHBIX IIPAB 33 COBEPILICHUE
necTBUi  (Oe3melcTBHE) B IONB3Y  B3ATKOMATENS MM
IPEICTABIAEMBIX MM JIUII, ECIIU Takue JielcTBus (OespeiicTaue)
BXOZAT B CIIy>KeOHbIE ITOJIHOMOYHS J{OJKHOCTHOTO Jiuna Jinbo
€CIH OHO B CHIY JODKHOCTHOTO TIOJIOKEHHS MOMKET
CIIOCOOCTBOBATE TAKUM JIEHCTBHSIM (6e3/eficTBHIO), a paBHO 3a
0011ee TOKPOBHTENBCTBO MIIH IIOIYCTHTEILCTBO MO CilyxkOe

JomkHOCTHEIE JTHIA

JHI@, [OCTOSHHO, BPEMEHHO MM [0  CHEeNHabHOMY
MOJIHOMOYHIO  OCYHIECTBILIIOIINE (DYHKIMM IIpeJICTABUTENS
BJIACTH 6o BBINTOJTHSAIOIINE OPraHH3alOHHO-
PaCHOPSAUTENBHEIE, aIMHHUCTPATHBHO-XO3AHCTBECHHEIE
QyHKIMM B roCyZapCTBEHHBIX OpraHax, OpPraHaX MECTHOTrO
CaMOYIIPABIEHUSA, TOCYAAPCTBEHHBIX ¥  MYHHIUIAIBHBIX
YUIPSKACHHUAX, TOCY[apPCTBEHHBIX BHEOIPKETHRIX (OH/IAX,
rocyapCTBEHHBIX KOPHOPALHSIX, roCyapCTBEHHEBIX
KOMITaHHUSAX, yOIMUHO-TIPABOBBIX KOMIIAHHSX, Ha




Tepvun / cokpamenne

Onpenenenne

rOCYZapCTBEHHBIX " MYHUIUTIaTBHBIX YHHTapHBIX
HOPEANPUATHSAX, B XO3AMCTBEHHBIX OOIIECTBAX, B BHICIIEM
opraHe ympaBieHHsS KoTopeix Poccuiickas ®@eneparys,
cyonext Poccmiickoit  Depepary MM MyHHIMITANBHOE
0OpasoBaHHe MMEET IPaBO MPSIMO WM KOCBEHHO (depe3
IIOJIKOHTPOJIBHBIX MM JIMI[) pacHopsKaThes Oojiee  deM
MATBIOJICCATHIO IPOLEHTAMHM TOJIOCOB JIMOO0 B  KOTOPHIX
Poccuiickas @eneparus, cyobext Poccuiickoii Oeepariuu wim
MYHHIIHIIANEHOE 00pa3oBaHHE MMEET I[PABO HA3HAYATEH
(130MpaTh) €IMHONMYHEIN HCIOMHUTENBHbIA OpraH M (wim)
Gostee mATHIECATH IIPOIEHTOB COCTaBA KOJUIEIHAILHOTO OpraHa
YIPaBJICHHA, B aKIMOHEPHBIX OOIIECTBaX, B OTHOIIECHUH
KOTOPBIX MCIIOJIL3YETCA CIENHMAlIbHOE IIPAaBO HA Y4YacTHE
Poccuiickoit @eneparun, cydbnekToB Poccuiickoi DQepepanuu
WIH MYHHUMIIQIBHBIX 00pa3soBaHHM B YNPaBI€HHM TAKMMH
aKnuoHepHeIMH obmecTBamu ('30y10Tas akius'), a TaKKe B
Boopyxennpix Cumax Poccuiickoit  Dejepanuu, apyrux
BOMCKax M BOMHCKHX (hopmupoBaHusix Poccuiickoit ®enepanun

Jlo/DKHOCTHEIE nHIla
MEXKIYHAPOJHON ITYOIHIHOH
OpraHH3alUuN

MEX/IYHapOJIHbIE TPaXKJIaHCKHE CIIYKalllMe HIIM JII00BIE JIuIa,
KOTOPOE YIIOJIHOMOYEHE! TaKOW OpraHu3alMei AeicTBOBATL OT
€e UMEHHU

3aKOHOIATENLCTRBO

CHCTEMa HOPMATHUBHBIX IIPABOBLIX AaKTOB, IIOJ JelcTBHe
KOoTOpeIX nomajgaeT OOMmMECTBO BO BCEX IPHUMEHUMBIX
IOPUCIMKIUAX, BKIIOYash HOPMATHBHBIE IIPABOBLIE aKTHI,
JIEACTBYIOIIHE 110 AKCTEPPUTOPHAIBHOMY NPHHIHITY

3noynorpebiieHus

HAMEPEHHBIE M OCO3HAHHBIC JICHCTBHS, COBEpPIIEHHLIE B
JIMYHBIX MHTEPECAX M/HIIM UHTEPECaX TPETHHX JIHI, HAHOCHIIHE
ymep6 MHIM BIEKYIIHE YIYIIEHHYIO Beirogy O6miectsy,
TPETHHM JHL@AM, JU00 coBeplueHHble B mHTEpecax O6ecrna,
HO C HapylleHueM 3akoHojaTelnbcTBa M JIOKaJIBHBIX
HOPMATHBHEIX aKTOB.

HMmyiectBo

K umymectsy OOmecTBa OTHOCATCS KaK MaTepHalbHbIE
akTHBBI  (TOBapHBIE  3alachl, JEHBH, 000pyIOBaHHE,
TPAHCIIOPTHEIE  cpeicTBa, Mebenb W ;p.), Tak u
HEMAaTEPHANbLHBIE  aKTUBBI  (HANp., TOBapHBIE  3HAKH,
TEXHOJOTHH, MJAEM W  KOHUENIMH, TIp.), a  TaKKe
HMYIIIECTBEHHBIE [IPaBa H MMYIIECTBEHHBIE 00SI3aHHOCTH

MHocTpaHHble JOIDKHOCTHBIE
Jna

Ha3HAYaeMbIe WM M30MpaeMble JIMIE, 3aHUMAIOLIHE KaKyro-
nub0  JO/DKHOCTE B 3aKOHOJATEIBHOM, HCIOIHUTEILHOM,
aJIMUHHUCTPATHBHOM MJIM CyJeOHOM OpraHe HHOCTPAHHOIO
rocyfapcTsa, M JHOOBIE€ JIMIIA, BEIIOJIHIIONIME KaKyrO-TH00
IyOIMMYHYI0 (DYHKIMIO JIIsI HHOCTPAHHOTO TOCYAApCTBa, B TOM
qucie g NyONMYHOTO  BEAOMCTBA WM ITYGIHYHOrO
IIPEJITPUATHS

Hncaiinepckas nHpOpMAars

TOYHAd M KOHKpeTHas HHQOpMalus, Koropas He Obuia
pacrnpocTpadeHa (B TOM HYHCIIE CBEJEHHS, COCTABIIAIOLINE
KOMMEPYECKYIO, CI1y:KeOHYI0, 0aHKOBCKYIO TalfHy, TalHY CBA3M
(B 4JacTH MHGOPMAIMH O IOYTOBBIX IEPEBOJEAX IEHEKHBIX
CPEIICTB) M MHYI0 OXpaHAEMYIO0 3aKOHOM TaliHy) W
pacnpocTpaHeHHe KOTOPOH MOXET OKa3aTh CYI[ECTBEHHOE
BIIMAHME HA IEHB!I (DMHAHCOBBIX MHCTPYMEHTOB, HHOCTPAHHOI




Ne Tepmun / cokpamenne Onpenenenne

BAaIIOTE] ¥ (HJIM) TOBAPOB (B TOM YHCIIE CBENAEHHS, KACAIOIIHECST
OJIHOTO MJIH HECKOJBLKHX 3MHUTEHTOB 3MUCCHOHHBIX I[EHHBIX
Oymar, OJHOM WJIM HECKOJBKHUX YIPABISIONIMX KOMITAHHH
HHBECTHIHOHHEIX (DOHIOB, ITAE€BBIX MHBECTHUIMOHHBIX (DOHIOB
H HETOCYAAapCTBEHHBIX ITIEHCHOHHBIX (DOHIOB JIMOO OJHOr0 MU
HECKOJILKAX ~ (DMHAHCOBBIX ~ MHCTPYMEHTOB, HHOCTPAaHHOM
BAJIIOTHI U (MJIM) TOBAPOB)

9. | UnremrexryanpHas pe3yILTaTHl UHTEJJIEKTYaJIbHOH IESITENLHOCTH "

COOCTBEHHOCTE OPHPABHCHHBIE K  HHM  CPEACTBA  WHJIMBHJIyAIU3ALIMH
OOmiecTBa, TOBapoB, paboT, YCIyr ¥ IPEIUPUATHIH, KOTOPEIM
IPENOCTABIIAETCS IIPABOBAs OXPaHa, a HMEHHO:

. IIPOM3BE/ICHHS HAYKH, TUTEPATYpPhl H HCKYCCTBA,;

B OpOrpaMMBl Il 3JEKTPOHHBIX  BBIYHMCIHTENLHBIX
MaIuH (mporpaMMst s 9BM);

° 0a3sl JaHHEIX;

. HCIIOJIHEHHS;

o (hoHOTpaMMET;

° coobmenne B 3(Pup wm 1o kabemo pajHo- HIM
Tenenepenad  (BemlaHME — OpraHu3anuMi  3QUPHOrO  WIH
KaOelIbHOro BEIaHus);

J H300pETEHHUS,

e II0JIE3HEIE MOJIENH;

® [IPOMBIIIIJIEHHbIE 00Pa3IIbL;

U CEJIEKIIMOHHEIE JIOCTHKCHHUST,

o TONOJIOTHH MHTErPAIBHEIX MUKPOCXEM;

o CEKPETHI IPOU3BO/ICTBA (HOY-Xay);

o (bupMeHHBIEC HAUMEHOBAHHUS;

o TOBAapHBIE 3HAKH H 3HAKH 00CITyKUBAHUS,

o HAaHMEHOBAHMSA MECT IIPOUCXOXK/IEHUS TOBApPOB;

o KOMMepUecKHe 0003HauYeHHS.

10. | Uudopmarus, CBEJICHUSA nroboro Xapaxkrepa (IpOH3BONICTBEHHEIE,
COCTaBIIAIONIAS TEXHUIECKHE, SKOHOMHYECKUE, OPTaHU3aIHOHHBIC U IPYIHE), B
KOMMEPUYECKYIO TalHY TOM 4HCJIE O Pe3yIbTaTaX WHTEUIEKTYaJIbHOM MEATENLHOCTH B

Hay4HO-TEXHHYECKOH cdepe, a TakKe CBEINEHHA 0 crocobax
OCYILECTBJIEHUS TIPO(ECCHOHANBHON HEATENLHOCTH, KOTOPHIE
HUMEIOT JIEHCTBUTENbHYIO HIIH MOTCHIHAIBHYIO KOMMEPUYECKYIO
IIEHHOCTh B CHJIy HEHM3BECTHOCTH HX TPETBHUM IHIAM, K
KOTOPBbIM y TPEeTBHX JHI HET CBOOOJHOTO JIOCTyma Ha
3aKOHHOM OCHOBAHMHM H B OTHOIIEHUH KOTOPBIX 0OJamaTeem
TAKHX CBEJICHHH BBEJEH PEKHUM KOMMEPYECKOH TalHEI

I1. | Knmuenrt Mo, KotopoMy OOIIECTBO OKa3bIBACT  YCIYTH  W/WIIMA

peanu3yer ToBaphbl

12. | Komurer 1o puckam u KOHCY/JIbTATHBHBEIA (COBeNIATENbHBIH) opran O6miecrsa 110

KOMIUTacHCY

BOIIpOCAM B 00JIaCTH YIPaBJIEHHS PUCKAMH M KOMIUIAEHCA, B
TOM YHCJIE 110 BONpOcaM COOJIIOJIEHHS KOMIUIACHC-TIPOLE/YD H
JIokanbHBIX ~HOPMATHBHBIX A4KTOB, BKIIOYAas OJTHYECKHII
kojnekc. IlpencraBurens Ilpodcoroza paGoTHHKOB —CBs3H
Poccuu BxoauT B cocta Komurera o puckam M KOMIUIAGHCY C
IPaBOM COBENIATENLHOI'0 I'0JIOCa TI0 BOMPOCAM, CBA3aHHLIM C
HapyIICHHEM WIH YIIEMJIEHHEM IIpaB pabOTHHKOB.




Tepmun / cokpamenne

Onpenenenue

13.

Kommepueckuii mogxyr

HE3aKOHHAs TIepe/iavya JIMILY, BRIITOJIHSIONIEMY YIIPaBIeHIECKUE
(YHKIMH B KOMMEPYECKOH WM WHOM OpraHd3aldy, WIH
PaboTHUKY HeHer, [eHHBIX OyMar, HHOr0 UMYILECTBA, 4 TAKXKE
HE3aKOHHOE OKa3aHWE eMy YCIYT MMYIECTBEHHOTO XapakTepa,
NPEOOCTABIICHUE MHBIX MMYIIECTBEHHBIX IIPAB 38 COBEPIIEHHE
neiicTeuil (Oe3eiicTBIIN) B HHTEpECaX AIOIMIETO MITH MHBIX JIHI]
B CBA3M C 3aHUMAEMBIM 3TUM JIHUIIOM CIYKEOHBIM MOJIOKEHHEM

14.

Kommepueckas Taiina

PEXUM KOH(PHUJICHIHMAIBHOCTH HH(OPMAIMH, TTO3BOJISIONHH ee
oOmajatenio  TPH  CYNMECTBYIOUIMX  MIH  BO3MOXHBIX
obcrosTenbeTBax YBEJIHYHTE JIOXOJIE, u30exarhb
HEOIPABJJaHHBIX PACcXOJ/IOB, COXPAHHTH IIOJIOMKEHHUE HA PHIHKE
TOBapoB, paboT, yCIyr WM TOJYYHUTh HHYI0 KOMMEPYECKYIO
BBIFO/1Y

15.

Kommnaenc

nearensHocTh  OOmiecTBa, HANpaBleHHAs Ha  CO3/IaHHE
KOPIIOPaTUBHOM cHUCTeMBl, oOecrneunBalomel cobirojenne
TpeboBaHuii 3aKOHOIATENBCTBA, IIPABHI U CTAHJIAPTOR

16.

Konrparent

(uspdeckue WM IOPHAMYECKHE A, C  KOTOPLIMH
000 «ITouraTex» BCTYIIAET B JIOIOBOPHBIC OTHOINCHUS H/UIIN
UMEET JIOrOBOPHEIE OTHOIIEHMS, 3a HCKJIIOUCHHEM TPYIAOBBIX
OTHOIIEHHI

17.

Kouxypenr

XO3HCTBYIOIMH CyOBEKT MO0 TPYIIIIa JIUIL, OCYIIECTRIISIOIUE
npogaxy JIM00 HOKYIKY TOBapoB, pabOT M YCIYT Ha TOM K€
TOBAPHOM PBIHKE, uT0 1 Ob111ecTBO

18.

Kounkypennus

COIIEPHUYECTBO XO3SAWCTBYIOIUX CYOBEKTOB, IPH KOTOPOM
CaMOCTOSTENBHBIMH  JIEHCTBUAMH ~ KOKIOTO W3 HHUX
HCKIIIOYAETCS WM OTPAaHHYHBACTCS BO3MOXKHOCTH KaXJ[OT0 U3
HUX B OJIHOCTOPOHHEM IOPSAAKE BO3AEHCTBOBATH Ha OOIIHeE
ycioBus  oOpamieHuss — ToBapoB, pabor, ycuyr  Ha
COOTBETCTBYIOIIEM TOBAPHOM pLIHKE

19,

Kondunennuansnas
uH(pOpMaIus

CBEJIEHHsI, COCTaBIIFONHE CIIYKeOHYI0, KOMMEPUECKYIO TaiHy,
IIEPCOHANBHBIE  JIAHHBIE, HHCAHJEPCKYl0  uH(OpMaImIo,
MH()OPMAIHIO JUIT BHYTPEHHETO ITOJB30BAHMS, a TAKKE MHAL
HH(pOpMAIHK, He SBISIONIascs 00NIeIoCTYITHOM

20.

KonduukT unrepecon

CHTYaIlsl, IPY KOTOPOH JIMYHAS 3aHHTCPECOBAHHOCTE (TIpsMast
WM KOCBEHHas) pabornukxa OOINEcTBA BIHAET WIH MOMKET
IIOBJIMATE HA HaJUIekallee, 00BEKTUBHOE W OecrpucTpacTHOE
HCIIOIHEHHE UM JIOJKHOCTHEIX 0083aHHOCTEH (0CyIecTBIEHHE
IIOJTHOMOYHI) W TNpH KOTOPOIl BO3ZHUKAET MM MOMKET
BO3HHKHYTh [POTHBOPEYHE MEXTY JTMYHOH
3aHHTEPECOBAHHOCTBIO JIAHHOIO PaboTHUKA ¥ I[paBaMH |
3aKOHHBIMH HMHTepecamu OOmiecTBa, CrocoOHOE MPUBECTH K
NPUYMHEHUIO BpeJa IpaBaM M 3aKOHHBIM HHTEpecam,
MMYILECTBY U (MiM) JienoBoit penyranuu Obmectsa

21.

Koppymus

3noynorpebieHue cirykeOHBIM IIOJIOKEHHUEM,  Jauva,
IIPEJUIOKEHHE, TToJIyueHHE B3aTku (B TOM WHCIIE COBEpIIEHUE
IUIaTeXel B MHTEepecax MyONMYHBIX JOKHOCTHBIX JIMI[ JIS
YIPOIICHHSI MJIH YCKOPEHHS AaJMHHHCTPATHBHBIX M HMHEIX
popmanerocred B soboit  Qopme)  snoynorpebienue
IIOJIHOMOYMSIMH,  KOMMeEpHYecKHi  moakyn jmubo  umHoe
HE3aKOHHOE HCIIOJIE30BaHUE PaboTHuKOM CBOEI'O




Tepmun / cokpamenue

Onpenenenne

JI0JKHOCTHOI'O  II0JIOXKEHUS. BOIPEKHM 3aKOHHBEIM MHTEpecaM
obmectsa u rocynapcrsa, OOIiecTBa B ILENAX HOTYICHHS
BBITOZIEI B BHJIC JICHET, LEHHOCTEH, MHOIO HMYINECTBA HIIH
YCIIYI' MMYNIECTBEHHOIO XapaKTepa, MHBIX HMMYIIECTBEHHBIX
paB Jyist ce0s W/MIM JUIA TPETHHX JIHI JTHOO IIPE/IOCTABICHHE
TAKOW BBIFOALI YKA3aHHOMY JIMIY APYTUMHU (DH3HUECKHMMU
JIMI[AMH, & TaK)KE COBEPILEHHE YKA3aHHBIX NESHUM OT MMEHH
M B MHTepecax O6mecTBa

22,

JIvanas 3aMHTEPECOBAHHOCTD
paboraukos O6mecTsa

BO3MOXHOCTh  MoJiydenuss PaOOTHHKOM ©Ipu  HCIIOJHEHHH
JOJDKHOCTHBIX 00s3aHHOCTEH HENPaBOMEPHBIX IIPEUMYILECTB
1/Wii JIOX0[0B B 1060i dopme, B ToM wncie B GopMe jeHer,
IEHHOCTECH, MHOI0 MMYIIECTBA MM YCIYr HMYLIECTBEHHOTO
XapakTepa, HHBIX UMYIIECTBEHHBIX IIpaB Juist ce0sl, UIs 4IeHOB
CEMBH, VIS TPaXK/IaH MIIM OpraHu3anui, ¢ KOTopeIMH PaGoTHHK
H (MId) IMIa, COCTOAIINE C HUM B OJIM3KOM pPOJCTBE HIIH
CBOMCTBE, CBA3aHBl MMYILCCTBEHHEIMH, KOPIIOPATHBHLIMH HITH
MHBIMH OJIM3KHMH OTHOIIEHHSIMH

23.

JlokanbHBEI ~ HOPMATHBHBI
aKT

BHYTPECHHHH  OpraHM3alMOHHEIN  JlokymeHT  OO6iuecTsa,
pacCUMTaHHBIM  Ha  HEOJHOKpPATHOE  IMPUMEHEHHE W
YCTaHABIMBAIOIIMK, B TOM 4YHCIE, NpaBa M O0S3aHHOCTH
O6miecTsa, BCEX HIM  OTJIEIBHBIX KaTeropuii paboTHHKOB
Ob6mecrtBa

24,

Oprau Bnactu

TOCY/lapCTBEHHBIC opraHel  ((ejepayibHble W CYOBLEKTOB
Poccuiickoit Depepanum), opraiskl MECTHOTO CaMOYTIPaBIICHHS,
MHBIE OCYINECTBISAIONIME PYHKIMH YKa3aHHBIX OPraHOB OPTaHbI
WIH  OpraHu3allu¥,  OpraHM3alliM,  Y4YacTBYIOI[HE B
NPEeJIOCTABICHUH TOCYJNAPCTBEHHBIX MM  MYHHIIMIAILHBIX
YCIYT, a TakXke TIOCY/IapCTBEHHBIE BHEOIOKETHBIC (OH/BI,
[entpampueiii 6auk Poccniickoit Memeparuu

25.

IlepconanbHele JaHHbIE

mobas MHOOPMALKs, OTHOCAINANCS K HOPAMO MJIM KOCBEHHO
ONPEICICHHOMY WM ONPEJENIEMOMY (DU3MUECKOMY JIHILY
(cyOBexTy nepcoHanbHbIX JlaHHbIX). K IlepcoHanbHBIM JaHHBIM
MOTYT OTHOCHTCS TaKME CBEICHHS, Kak (amMuiuus, MM,
OTYECTBO  (OTYECTBO  MNPH  HAIWYHM), [PUMEHAEMBIC
JOTIONHUTEIIbHEIE 00paIlenus (CTENEeHH, THTY/IB U T.J.), JaTa
POMKICHUS, IpaskJIaHCTBO, JIAaHHEIE JIOKYMEHTA,
YIOCTOBEPSIOIIETO JINYHOCTB, azpec
IPOXKHBAHUS/PETUCTPALMH, aJIPEC IEKTPOHHOH [OYTHI, HOMEp
renedona. K IlepconanbHeiM JIaHHBIM TaKkKe MOMKET OTHOCHTCS
HHasi HHpOpManus, B ToM umciae undopmarms 06 [P-azipece,
MOTPEOHUTEILCKIX NPEATIOYTEHHUSIX, TTOTI0BOI IIPUHAIEKHOCTH,
BO3pAacTe, COCTOSIHMM  3JI0POBBS, 00pase KU3HH  WIH
uHGOpManys 00 yBIEUEHHAX H HHTEPECAX

26.

ITonapox

UMYIUECTBO, YCIYId, BKIIOYAs OIUIATY IIOE3JI0K 3a CYeT
NPHHAMAIOIIEH CTOPOHBI, OMIETH/TIPUIJIANICHHS HA PA3IHYHbBIE
MEPOIPUATHS,  IIPOMO-MATEPHANBl,  NPOAYKTBl  [TUTAHHUS,
NPEHAOCTABIECHHE 3aHMOB  (KPEJIUTOB) OT JACHCTBYIOIUX/
MOTCHIHABHBIX KOHTPAreHTOB M/ MIIH JIOOBIX IPYIUX TPETHHX
JMII Ha YCIOBHAX OoJiee BBITOJHEIX, HYEM IIPEAYyCMOTPEHO
CTaHJAPTHBIMH  YCIOBHAMH  TPEJOCTABIEHUA  3aiiMOB
(KpenuTOoB) UIOM TPEOCTABISIONIMM JAAHHEIH 3aliM (KpeuT)




Ne Tepmun / cokpamenue Onpepenenne
27. | OburectBo/ OO0  «llouraTex», BKIOUAas BCE CTPYKTYpHBIE U
000 «ITouraTex» 000coOneHHEIE TIOJIPa3fieeHus, B TOM 4Yucie (QHIMAIL K
IPEJCTaBUTEICTRA
28. | IlpotuBojeiicTBre cucTeMa Mep, ocyuecTBiseMblx OONIECTBOM, 10 BHIIIOJIHEHHUIO
JIeranu3aniy (OTMBIBAHHIO) nonoxkenuit DejepanpHoro 3akoma oTr 7 asrycra 2001 r.
JIOXO0JI0B, IIOJyYEHHEIX Ne 115-@3 «O npoTHBoOfEHCTBHE JIeTanu3aluu (OTMEIBAHHIO)
IIPECTYIHBIM ITyTEM, JI0X0/JIOB, IIOJIYIEHHBIX IIPECTYITHBIM yTeM, 17§
(PMHAHCHPOBAHHIO (pMHAHCUPOBAHHIO TEPPOPHIMAY)
TEpPpPOpU3MA U
(MHAHCHPOBAHHIO
PacIIpOCTPaHEHHUS OPYKHA
MacCOBOI'0 YHHYTOXKCHHSI
(IIO/DT/DPOMY)
29. | IlybnuuHsle JIOJKHOCTHEIE HosmkHocTHele nuOa, MHOCTpaHHBIE JODKHOCTHBIE JIMIA,
nua JlOJDKHOCTHBIE JIMITa MEXK/IYHAPO IHBIX OpraHH3amuii
30. | PaboTmuk (pusmyeckoe JIUIO, BCTYIHBIIEEC B TPY/IOBBIE OTHOIICHHS C
Obmecreom
31. | Pentyraris HemarepuaibHoe 061aro, KoTopoe npezcTasisier coboit onenky
JearensHocTH OBIIecTBa ¢ TOYKH 3PEHUS €r0 JIEIOBLIX Ka4eCTB
32. | PykoBonurenn Pabornuk , Ha KOTOporo oHIMAILHO BO3IOKEHBI (BYHKIHH
ynpasiieaus  KoulektHBoM — OfmiecTBa M OpraHm3aiyu
JeATeNIbHOCTH  KoJulekTHBa OOmecTsa H/WIM  KOJJIEKTUBA
cTpyKTypHOro/obocobienHoro nojapasyenenns ObuiecTsa
33. | PykoBojmcTBO Paboruukun  OOmecTBa, BBINONHSIONME  YIIPABICHYCCKHE
QynxkiMuM  M/MIE MMEIONME  MOJHOMOYHS HA  [IPHHATHE
YIPaBJIEHYECKUX penleHuil B oTHomieHwn OOmecTBa, ero
000CcO6JICHHBIX MOAPA3JEICHUH WIIH JIOYEPHUX KOMIIAHHH B
COOTBETCTBHH c YYpEIUTETEHBIMEI JIOKYMEHTaMH,
OpraHU3alMOHHO-PACIIOPAIUTEIIEHBIMH JIOKYMEHTAMH,
ITox PyxoBojacTBOM, B TOM YHC/IE, MOHHMAIOTCS YICHBI COBETA
JUPEKTOPOB, I'eHEPaJIbHBIN JIMPEKTOP
34. | CBoHCTBEHHHKH POZCTBCHHUKH OJIHOTO U3 CYIIPYrOB 110 OTHOMIEHHUIO K JIPYTOMY
Cympyry (bpaThbs, CeCTpBI, POJIMTENH, IETH CYIIPYrOB H CYIPYTH
JieTeit)
35. | Cpencrsa MaccoBoii NEPHOJMYECKOe IIe4aTHOE M3JIaHWe, CeTeBOE  W3/IaHuE,
unpopmanun (CMHN) TEJEKaHaJ, PaJHOKaHal, TEIenporpaMMa, paJHoIporpamMma,
BUJIEOIIPOTpaMMa, KHHOXPOHHKalbHAs IpOrpamMma, HHas
(opMa  TIEPHONMYECKOTO  PACHPOCTPAHEHMS  MACCOBOH
MH(OPMAIUH TOJ1 TOCTOSHHEIM HAMMEHOBAHHEM (HAa3BaHHUEM)
36. | Taiina cBsa3u TaHa TIEPENMCKH, IIOYTOBBIX, TeJErpaQHBIX M HHBIX
COOOIIEHHH, BXOAAMMX B cepy OESITENLHOCTH OINEPATOPOB
IIOYTOBOM CBS3M, HE NOJIEKAIAS pasTIalleHuio 0e3 coriacus
II0JIL30BATEIIS YCIYT ITOYTOBOH CBS3M.
37. | OMHAHCOBLIH HHTEPEC CUTYyalusl, TIpY KoTopoi y PaGoTHuka w/umu YiieHoB ceMbH

Pabornuka u/uimm CBOHCTBEHHHKOB €CTh BO3MOXKHOCTH B CHITY
3aKOHA, BIAJIEHUS AKLUHUAMH (JOJSAMM) WJIH OTHOIICHHH
JOrOBOPHOIO XapaKTepa MOJY4EHHs JOXOJOB B BHIE JEHET,
LEHHOCTEH, HHOTO MMYINECTBA WM YCIYr MMYIIECTBEHHOIO
XapakTepa OT TPETBhUX JIML, B 4acTHOCTH oT KoHTparenTos
O61ecTBa
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Ne Tepmun / cokpamenue Onpenenenne

38. | Unens! cembu PaboTHHKE Cympyr/cynpyra, IpaIaHCKde cynpyru', pojurenn (B Tom
YHCIIC YCHIHOBUTENHM), JETH (B TOM YHCIE YCHIHOBJICHHEIE),
TIOJIHOPO/IHBIE M HETIOJHOPOJHBIC OpaThsi/CECTPhl, a TAKKE
ObIBIIME CYNpPYTH (IPX HATUYHK OOIIMX HECOBEPHIEHHONETHHX
Jerei)

1.3. lHean m 3aga9u ITHYECKOr0 KoJeKca

1.3.1. OO0 «IlouraTex» coburogaeT HPUHIHUITEL JOOPOCOBECTHOCTH M
JEIIOBOM 3THKHU JJIST TOTO, YTOOBL:

® COOTBETCTBOBATH Tpe60BaHHHM 3aKOHO,I[aT6JIBCTB8. )51 HHBIM
00s13aTeILHEIM AJIA MCITOJIHCHU S HOPMATHUBHBIM JIOKYMCHTAM,

® TOJIEPIKMBATE ITOJIOKUTEIBHYIO ISTIOBYIO Permyraruro.
1.3.2. 3agauamu DTUYECKOTO KOMEKCA SBISTFOTCS

J YCTaHOBIICHHC CTaHJApPTOB OJTUYHOIO IOBENEHUS, OIPEEIISIOMMX
B3aMMOOTHOIICHUS BHYTPH KOJUIEKTHBA, oTHOWEHUs ¢ KonTparentamu, Opranamu
BJIACTH, 00mecTBeHHOCTRI0, CMU u KonkypenTtamu;

o (GopmupoBanne GIaronpUATHON Cpejibl JUIsk Pa3BUTHS KOPIOPATHBHON
KyJIbTYPBI, OCHOBAHHOH Ha BBICOKHX 3THYECKHX CTAHIapTax;

° obecricucHue OCO3HaHHUS PaGoTuukamu HEPCOHATIEHON
OTBETCTBEHHOCTH Iiepes; OOIIecTBOM 3a BBINOJHEHHUE CBOMX JOIKHOCTHBIX
00s13aHHOCTEM;

° OMPCJEIICHUE IIOPANKA INPHUHSITUS PEIICHUH B CIOKHBIX JTHUECKUX
curyanusx u curyaunsx Kondnmkra uHTEpecos.

1.4. O0JiacTh NpEMeHEHUST I THYECKOr0 KOIeKCa

1.4.1. JleiicTBme OTHYECKOrOo KOJAEKCA pPACIPOCTPAHSETCS HA BCEX
PaborankoB OOO «ITouraTex», HE3aBHCHUMO OT WX JOJDKHOCTH, a TAKKE Ha
YJICHOB COBETA JUPEKTOPoB OOIECTBA U MHBIX JIMII, JICHCTBYIOMUX OT UMEHH HIIH
B uHTepecax OO0 «ITouraTexy.

OTUYECKHI KOJIEKC YCTAHABIMBAET €JMHLIE IPMHLMUILI JCIOBON 3THKH U
ACIIOBOIO IIOBCACHUS JUIS BCEX CTPYKTYPHBIX M 000COOJIEHHBIX IOApa3meiieHui
ObmecTBa, HE3ABHCUMO OT UX MECTOHAXOMKIACHMS.

1.42. 000 «llouraTex» UPHBETCTBYET CICAOBAHHE CO CTOPOHEI
KonTpareHToB HmpHHIMIAM, M3JI0KEHHBIM B JAHHOM OJTHYECKOM KOMAEKCE, WIIH
AQHAJIOTUYHBIM IIPHHIMAIIAM JICJIOBOrO TIOBEHNCHUST M OTHUKU. PaboTHukam He

'B paMKax HacTOALLEro DTHYECKOro KOACKCA TOJ TPAMAAHCKHMH CYNPYramMi NMOHUMAIOTCA ('bH?J{‘ICCKHG JIHUE, COCTOALIME B OTHOLIEHHAX
(i)ﬂl(TlI"]CCKUI'G COBMCCTHOI0 NpPOXHBAHHA, HE O(S)ODMJ'[CHH]:IX B YCTAHOBJICHHOM 3aKOHOM [MOPANAKE, BEAYIIHE COBMECTHYIO XOSHﬁCTHCH!IyIO
LEATENIbHOCTE W/HIIN HMEIOIHE obuHx HECOBEPLIEHHONETHIX JIETCH.
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PCKOMCHIYETCsl B3aUMOACHCTBOBATE C JIMIIAMH, ICHCTBHSI KOTOPHIX POTHBOPCUAT
HACTOSILEMY DTUYECKOMY KOJIEKCY.

L.5. Coburonenne ITHUECKOro KOKEKCa H Mephbl 0TBETCTBEHHOCTH

1.5.1. Paboranku OO0 «IlouraTexy 0b6g3aHbL:

o O3HAKOMHTBCS C IOJOXKEHHAMU DTHYCCKOTO KOJEKCA 1101 IOAIUCEH U
HCYKOCHHTEJBHO CIICIOBATH M3JI0KEHHBIM B HEM IPHHIIMAIIAM M IIPOLIEAYPAM;

o HCIONHATh CBOM OO0S3aHHOCTH B COOTBETCTBHH C TPYJOBBIM
JIOrOBOPOM,  JIOJDKHOCTHOH  MHCTpyKUMEH, TpeOoBaHUsAMHM  JIOKaIBHEIX
HOPMAaTHBHBIX aKTOB M TPeOOBaHUSIMHU 3aKOHOAATEIILCTBA,

. HE JIOIYCKaTh CUTyalMK BO3HUKHOBEHUs KOHDIIKTA HHTEPECOB;

o IPUHUMATh MEpel 10 npepoTBpaiienuio Konduukra unTepecoB B

COOTBETCTBUM C ITHYECKUM KOJACKCOM M JPYruME JIOKaIBHBIMA HOPMATHBHEIMU
akramu Ob6mecTsa;
®B  IIOPSJIKC, MPEAYCMOTPEHHOM OTHYCCKMM KOJEKCOM H  HHBIMH
JlokanbupiMKH  HOpMATHBHEIMK — aktamu  OO6miecTBa, MHGOPMHPOBATH O
KoH(uMkTe WHTEPECOB MM PHCKE €ro BO3HMKHOBEHMS JIMPCKLHMIO 110
6esomacuoct OO0 «IlouraTex» (compliance-TEC@russianpost.ru);

o CBOCBpEMEHHO uH(OpMupoBaTts OOIIECTBO 0O BCEX CTABIIHX
M3BECTHBIMH WJIM IIOTCHIMANBHBIX CIydasX HapyUIeHHs: ODTHYECKOTO KOJEKca,
Apyrux JIOKanbHBIX HOPMATHBHBIX aKTOB, TPCOOBaHMM 3aKOHOIATENBCTBA (CM.
pasjien 6 ITUYECKOTo KOIeKca);

J YB2XXUTEJIPHO OTHOCHTLCS K CBOMM KOJUIETAM, B TOM YHCIIE B PaMKax
JICTIOBOH MEPEUCKH?;

o 3TUYHO BECTU CeOs BO BCEX Cllydasx, koraa PaGoTHUK BhiCTymaer or
uMenu ObmecTBa MM MOXET ObIThH ACCOLUMPOBAH C HUM,;

o IPEJIOTBPAIIATE PACHPOCTPAHEHHE MIIM YIpO3y PAaCIpOCTPAaHEHMS
CBEJCHMH, IIOpOYaIMX JAelIoBy0 Pemyramuio O6mecrsa wu Kontparentos
ObuiecTsa, a B ciydae, eciu PaGoTHUK y3HAI 0 (AKTaX PACIPOCTPAHEHUS TAKHX
CBCJICHHMM, HE3aMEIJIHUTENHHO coobmare B Jupekimio 1o 6esomacroct OO0
«ITouraTex» (compliance-TEC@russianpost.ru);

o IIPOXOJUTL pEryjisipHoe OOy4eHHE 110 BONpOcaM  COOJIOEHHS
OTHYECKOr0 KOJEKCa B OYHOH M AMCTAHIMOHHOH (opme, KOTOpoe Opra’Hu3yer
O6mecTBO;

° AEMOHCTPUPOBATh MPUBEPIKEHHOCTE JTUYECKOMY KOJCKCY B CBOCH
CHKCIHEBHOM IIPO(ECCHOHAIBHOM NeSTENLHOCTIL

2 PEKOMCHH)"CTCH OTBEHATH HA MHChbMA KOJUIET, MOCTYMHBUINE MO SJIEKT]JOHHOﬁ TIOYTE, B TEHCHHE CYTOK C MOMEHTA, KOIla NpHiuen e-mail.
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o IIPU3HABATh CBOM OMMOKH, CO00IATh 0 HUX PyKOBOJUTENIO W
KOJIJICTaM B LEJIIX MHUHMMH3AIUH BO3MOYKHBIX HETATHBHBIX ITOCIIEICTBUIA;

® COICUCTBOBATL IPH IPOBEACHUM BHYTPEHHUX pACCICHAOBAHHH I10
(pakTaM BO3MOXHBIX HAPYIIEHHIA.

1.5.2. Ecyn Paborruk 3amerrin kakoit-mm6o ciryyai napymeHus tpeGoBanuit
3aKoHO/ATENbCTBA, JIOKANBHBIX HOPMATHUBHBIX aKTOB, TPEOOBAHMI HACTOSIIETO
ITHYECKOTO KOJleKca MM PabOTHMKA CKIOHSIOT K HApYIICHHIO, TO CIEQyeT
HE3aMEUINTCIBHO co00umTe 00 3TOoM PykoBomuremio b0 0OpaTuThCs B
Hupexnuro 1o Oe3onacHocTu 000 «ITouraTex» (compliance-
TEC(@russianpost.ru).

1.53. Ecim PaborHmk ofparmiics cHadana K HENOCPEICTBEHHOMY
PyxoBomureinto, HO BOIIPOC HE PELIACTCS B PasyMHBIN CPOK, TO PaBOTHHK JOIIKEH
coobmuTe 06 3TOM Hanpsmyro B Jupekimio 1o 6ezonacaoctd OO0 «ITouraTexy
(compliance-TEC@russianpost.ru).

1.5.4. CokpeiTHe, a paBHO HAMEPEHHOE HECBOCBPEMEHHOE PACKPBITHE
CBEJICHMH O HApYMICHHSX 3aKOHOAATEILCTBA, JIOKAIBLHBIX HOPMATUBHBIX aKTOB M

(MM) HACTOSAIIErO DTUYECKOro KOAEKCA IO JIOBIM NPMYMHAM, HEAOMYCTUMO, U
Oyzser paccMaTpMBaThCS KAk HEHAUICKAIIEE MCIONHEHHEe PaGOTHMKOM CBOWMX
JIOJDKHOCTHBIX 00513aHHOCTEH.

1.5.5. Hapymenus: HacTOAIIEro DTHYECKOrO KOJEKCA PACCMATPUBAIOTCS Ha
3acemanvsix KoMuTeTa 110 puckaM M KOMIUIACHCY B COOTBETCTBUM ¢ JIOKAaIbHBIMU
HOPMaTHUBHBIMH aKTaMH.

1.5.6. lloBencHue, He COOTBETICTBYIONICE HOPMAaM 3aKOHOAATCILCTBA,
OTHYECKOr0 KOAEKCa W/WiIKM WHbBIX JIOKAJIBLHBEIX HOPMATHBHBIX AKTOB MOJMET
IIPUBECTH K TPUMEHEHHIO JUCIHUIUIMHAPHOIO B3BICKAHMSA B paMKax TPYLOBOIO
3aKOHOJIATEeJILCTBA, B TOM YHCIIE PACTOPXKCHHUE TPYIOBOTO JIOrOBOpA.

1.5.7. B cnyyae, eciu neiicteust PaGoTHUKOB, HApYIUMBIIUX TPeOOBAHMS
3aKOHOJATENILCTBA U OTHUYECKOIO KOJAEKCA, IPUBEIU K HAHECEHHIO O6mecTBy
MaTepUAIBHOTO yuiepba, To Paborauku 00s3anbl BozmecTuTh OO6MmECTBY TaKoi
MaTepUuaJbHBId  ymepd B COOTBETCTBHM ¥ B MOPSJIKE, YCTaHOBJIEHHBIM
JCHUCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit Mdejepaium.

1.58. B  ormomenun PaGoTHHKOB, HapymmBImHX  TpeOOBaHMSA
3aKOHO/IATEIIBCTBA, TAKIKE MOTYT OBITH MPHMEHEHBI MEPHI aMMHUCTPATHUBHOIM,
YTOJIOBHOM W/MJIM TP TaHCKO-ITPABOBON OTBETCTBEHHOCTH.

1.5.9. ObmecTBo BRICTpanBaeT OTHOLICHHUS ¢ PaboTHUKaMK Ha IPUHIMIIAX
JICJIIOBOTO  COTPYJIHMYECTBA, B3aUMHOI'O0 YBXEHUS M  HECYKOCHHTEIILHOTO
MCIIOJIHEHUSI B3aUMHBIX 00sI3aTEIILCTB.

1.5.10. ObmecTBo Oepet Ha cebs 00sA3aTENLCTBA:



13

o CO3MaBaTh YCIOBHA JIISl COBEPIICHCTBOBAHHUS TMPOHECCHOHAIBHOTO
ypOBHsI PAOOTHHKOB, UX JIMYHOCTHOTO U KAPHEPHOTO POCTA;

o OKa3bIBaTh IIOJYIEPIKKY MHUIIMATHBE, TBOPUCCKMM M MHHOBALMOHHBIM
uJesM paOOTHMKOB B paMKaX CTPAaTerdMM pasBUTUS M JIOCTIKCHHS IejIcit
Ob6mecTna;

@ OpraHM30BBIBATE M INPOBOJUTH KOPIOPATHBHBIE MEPOIIPUSITHS,
HAIIPaBJICHHBIC HA CIUIOYEHME KOJUICKTUBA, (OPMHUPOBAHUC KOPIIOPATHBHOMN
KYJBTYPBI M BBISIBIICHUE JIMACPCKUX KauecTB PaboTHHKOB;

o COBEPLICHCTBOBATH CHCTEMY MOTHUBALIMY U OL[EHKH TPY/Ia;
o pasBUBaTL CHCTEMY COLMAIILHOTO obecrieueHust PaboTHUKOB;
J 3aIllMIIaTh TPYAOBBIE IIpaBa, CBOOOJAB! M 3aKOHHBIC WHTEPECH

PaboTHMKOB ~ BCEMM  HE3aNpCHIEHHBIMU  3aKOHOJATEIBCTBOM  POCCHICKOM
Denepanuu cnocobamu;
o obecnieynBaTh O€30MaCHBIE YCIOBUS TPY/A.

1.6. OTBercTBenHOE NHAEpcTBO («ToH cBEPXY»)

1.6.1.  Orsercrennoe smjepcrBo  («ToH  CBepXy») €O  CTOPOHBI
PykoBojurencii  ABNSETCS  BaKHBIM  DJIEMEHTOM  BHEJPEHMS  OTHUYCCKOM
KOPIIOPATHBHOW KyJIbTYpEI. I[pUBEPIKEHHOCTh STHYIECKUM IIPUHIIUIIAM CO CTOPOHEI
PykoBojcrBa oOecrieunBaeT CiACAOBAHME 3THM K€ IPHHIMIAM OCTaTbHBIMU
PaboTnukamu, a Tawke npuHsTHE PaGOTHMKAMM pENIEHMH, HE IIPOTHBOPEYALHX
TpeOoBaHmsAM 3aKOHOLATENIHCTBA U JIOKAIBHBIX HOPMATHBHEIX aKTOB.

1.6.2. PykoBojiurenu ar000ro ypoBHs 0013aHbI;

o [I0/JIaBaTh  IPUMEP  CBOMM  JIOOPOCOBECTHBIM  ITOBEACHHEM:
AEMOHCTPUPOBATh NPHUBEPIKEHHOCTh IEHHOCTAM OOmecrsa, B TOM YHCIE MpH
B3aumoiencTeuu ¢ Kimmenramu, Opranamu Bitacru, KonTparenramu;

o 3HATL U cOOIIOJATh ycTaHOBICHHEBIE JIOKABHBIE HOPMATUBHBIC AKTHI,
[paBujia MOBEACHUSA U TpeOOBaHUS, IIPUMECHUMBIC K UX cdepe JAeATENILHOCTA U
JIOHOCUTBH CBOM 3HAHUS JI0 10J[YMHEHHBIX;

o moompsATh PaboTHHKOB HE TONBKO 3a 3(G(MEKTUBHOCTH, HO M 3a
STUYHOE, JOOPOCOBECTHOE T[OBEJACHHE B OTHOIIEHUSAX MEXAy COOOH, cC
Konrparenramu, Kinnenramu;

| OIEPATHBHO pearnpoBaTh Ha CTaBIIME W3BECTHBIMH HApyIICHUS
OTUYECKOr0 KOAeKca M MHBIX JIOKaNBHBIX HOPMATHBHBIX aKTOB M IPOIEIyp
O6mecTsa;
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° HOJAICPKUBATE MOJUTHKY OOIIecTBa 0 HEJOIYCTUMOCTH IIPUMEHEHMSI
HCTAaTUBHBIX MEpP M IIOCIEICTBUM B OTHOIICHHMM PabOTHHKOB, COOOILLAIONMX O
HapyUIEHUSX;

° HUKOTIJIa HE IIOOWIPATE M HE JiaBaTh pacropsbkeHud PaborHukam 110
JOCTIDKEHUIO OM3HEC-PE3YNBTATOB B YIIEPO ITHYHOMY IIOBEIEHUIO, TPEOOBAHMAM
OTHYECKOTO KOeKCa MiIK 3aKOHOIATEILCTRA.

1.6.3. Ecimu PaborHuk cumraer, 49ro PyKoBOJMTENL BOBJIEYEH B
IPOTUBOIIPABHYIO JICATCIBHOCTE, TO OH JOJ/DKEH OOPAaTUTHCS K BBILIIECTOSIIEMY
Pykosoguremo / 8 Hupeknumio o 6e3omacaocta OO0 «ITouraTex» (compliance-
TEC(@russianpost.ru).

2. IIpaBn.na AC€JIOBOTO MOBEACHHUA M 3THKH BO B3AaUMOOTHOIINEHHSX C
KIHCHTAMH, KOHTPareHTaMHi 1 KOHKYPEeHTaMH

2.1. OTHOLIEHHUS ¢ KIMEHTAMW

2.1.1. Ilpuopurernas 3ajaga OO0 «[louraTex» obGecneuyuts Kimmenra
BOCTPEOOBAHHBIMM M AaKTYaJIbHBIMH TPOAYKTAMH W YCIYTaMH, IIPEIOCTABHB
MaKCHUMaJIbHO  KaueCTBEHHBIA  CEpPBUC M  HAWIy4IIME  YCJIOBHUS  TIO
KOHKYPEHTOCIIOCOOHBIM IICHAM.

2.1.2. OO0 «lIlouraTex» HameneHa Ha JOJITOCPOYHOE B3AMMOBBINOJ(HOE
COTPYAHMYCCTBO CO CBOMMHU KilMeHTaMu U HECET OTBETCTBEHHOCTD 3a HAJCKHOCTh
1 KayecTBO yeuyr. OT kayecTBa 00CITy>KMBaHUS 3aBUCUT PE3YJIHTAT U YCIEUTHOCTD
pabOTHI.

2.1.3. Bce PaboTHuku 6e3 uckiodeHust o0s3aubl o0marscst ¢ Kimmenramu
YBaXKUTEJBHO.

2.1.4. PaOoTHHKY JIOJDKHBI CO0I0J1aTh Bee JIOKaIbHBIC HOPMATHUBHBIC aKThl,
perynupyromue B3aumMoierictrue ¢ Knmmenramu.

2.1.5. PabOTHMKH JOJDKHBI IPENIPUHUMATE BCE 3aBHUCSIINE OT HUX MEPHI,
4TO00Bl HE JMOIYCTHTH KOH(IUKTHOW cutryaruu ¢ Kiwmenrtom. B ciyuae, ecim
KoH(uMKTHas curyauus ¢ KimeHToMm Bo3HUKHET, PAGOTHUKH JIOJDKHBI IIPHIOKUTE
BCC YCHIIHSL JUISl MUPHOT'O YPETyJIMPOBaHUS TaKOW CUTYaIlHH.

2.2. OTHOMIEHMS ¢ KOHTPATEHTAMH

2.2.1. Ornomenus ¢ KoHTpareHTaMu JOJDKHBI CTPOMTHCS Ha 3aKOHHBLIX H
YECTHEIX OCHOBaHMAX. Be10op KoHTpareHToB TOMKEH MPOBOIUTCS B COOTBETCTBHI
¢ JIOKambHBIMM HOPMATHBHBIMH aKTaMH, pETYIMPYIOIIMMH  3aKyIIOYHYIO
JEeATebHOCTE M mpouexypbl OOmiecTBa, a Takke HA YCIOBUSAX YECTHOM
KoHKypeHIIMM ¥ OCHOBE OOBEKTHBHBIX KPHUTCPHEB, BKIFOYAS KOMMEPUYECKHE
YCIOBHsI, KAYECTBO, HAJEHKHOCTh, IPUTOJHOCTH TOBAPOB U YCIIYT.
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2.2.2. Ilpn BeiGope KouTparcHTOB ¥ mipu JansHEdmed pabore ¢ HUMH
PaboTHUKM JOJDKHEI CTPOro  CJIENOBATH JCHCTBYIOMEMY 3aKOHOJATENBLCTBY
Poccuniickoit @epepanuu n JlokansasiM HOpMaTuBHEIM akTaM OOrecTsa.

2.2.3. Pabornuxku OOO «IlouraTex» He HOJDKHBI HEXOOPOCOBECTHO
[I0JIy4aTh IIPEMMYIIECTBO HA PBIHKE 3a CYCT MAHMITYJILIHHA, YMBINIIEHHOTO
COKPBITHSI M3BECTHBIX (akTos, HEHa IJISKAIEr0 HCIIOJIb30BAHUS
KongunennuansHoit wH(OpMANMK, MCIONL30BAHUSA KOPPYILMOHHBIX CXEM,
BBCJICHHE B 3a0Iy)KIEHHE WIIM WHOHM IPAKTHKH, IPOTHBOPEYAINEH HACTOSIIIEMY
OTHYECKOMY KOJIEKCY.

2.3. OTHOIMIEeHHUsI ¢ KOHKYPeHTAMH

2.3.1. PabGorHMKaM B XOJC BBIIIOJIHCHUS CBOCH pabOTHI 3ampemieHo
MCIIOJIL30BaTh ~ HE3aKOHHBle  MeToabl  nojydenHus:  KonupennuanbHO#
uHpopmanuu o KoHKypeHTaxX, BKIIIOYAs KPAXKH, HE3AKOHHOE ITPOHHKHOBEHUE Ha
9yXKYK0 ~ TEPPUTOPHUIO,  IMOACTYIIMBAHUE,  IPOCIYLIMBAHHE  TeJIC(HOHHBIX
pasroBOpOB, XaKepPCKUE KOMITBIOTEPHBIE aTaku, KoMMepueckuii oaAKyII.

2.3.2. PaborHMKaM TalOKe 3alpeliacTcs NeNIaTh Kakue-Jiubo 3asBiCHUS, B
TOM YHCIE JIOXKHBIE, 0 KOHKypeHTax Wi UX TOBapax U yciryrax.

2.33. Jlna noaydenust undopmanuu 0 JestesibHOCTH  KoHKypeHTOB
PaOOTHUKM JIOJDKHBI HKCIIONB30BATh TOJIBKO 3aKOHHBIC METO/bl. PaboTHukam
paspemaeTcss OCyIeCTBIsITh cOop MHpopmanuu o KoHKypeHTax IMOCPeAcTBOM
U3y4EHUs 00LIEAOCTYITHON HHGOPMAIIY MITN O(DUIMAIBHBIX 3aIIpOCOB.

B wacTHOCTH, pa3penaeTcsi UCII0IL30BaTh HH(OPMALHIO!

* 113 0OIEAOCTYITHEIX JIOKYMEHTOB;

* U3 IyOJMYHBIX I'OJIOBBIX OTYETOB, IMyOJUYHBIX KBAapTaJIbHBIX OTYETOB, IIPECC-
PEIHN30B;

* 13 HOBOCTHBIX CTATEW MM ITyOJIMKAIIHH,

2.4. Ilogapky U npeJcTaBUTENbCKHE PACXOAbI

2.4.1. OO0 «IlouraTex» jponyckaer obmen Ilojapkamu, IOIYYEHHBIMU B
pamMkax O(MUIMABHBIX MEPOIPHUSATHH, B TOM CJIy4ae, €CJIH 9TO COOTBETCTBYET
OOIEIIPUHATON JCIIOBOM PAKTHKE, HE HApyIIaeT 3aKOHOIATEILCTRO, TpeOOBaHUS
JIokaneHBIX HOPMATUBHBIX akTOB O0IIECTBa M DTUYECKUI KOJEKC.

2.4.2. Heponyctumo noirydenue [Tomapkos, BO3HATPAXKICHUS M MHBIX BBITOJ
JUIsL ce0st JIMYHO M APYruX JIMI B 00OMeH Ha okazanue OOmecTBOM Kakux-Iu0o
yCIIyT, Iepejady uaopmManuu, coctapisironiein KomMmepueckyro TaiHy.
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2.4.3. Ilonyuenne Paboraukom ITojapka mitd IpUriiamieHys: He JOJDKHO HU
KakuM 00pa3oM OKa3pIBaTh BIHSHHE HA €ro CIOCOOHOCTh IIPUHUMATH
HEIPEB3SATHIE U CIIPABEUIMBBIC JICIIOBLIE PEIICHHS MIIM 3aKJII0YATh CHECIIKH.

2.4.4. PaboTHukaM 3ampeniaeTcs 3a WCIOJNHEHUE CBOUX JODKHOCTHBIX
00s13aHHOCTEH

e [PUHUMATh WIKM WpEIjIaraTh ACHBTH, WM JICHEKHBIC OKBHUBAJICHTHI
(meHHBIE OyMarm, I0JIapOYHBIM cepTHdUKAT, 3aiM, KPUITOBAIIOTBI X T.J.) B
kauecTtBe [lomapka;

e [IpUHUMATh WIM mpemiaraTe ro0ble [lomapku M IpUIIAINEHHs Ha
opunMaNbHEIE MEPOIPUSATHS B OOMEH Ha YCIYrM WIH IPH 00CTOSATENBCTBAX,
KOTOpBIE MOTYT IIPUBECTH K IOJO3PEHUAM B HEIIPABOMEPHOM BIIMSHHH;

e npocurs o [Togapkax wim ycayrax/paboTax.

2.4.5. PaborHukam  paspemiaercs — [pUHMMATh,  IIpeJJIaratb MU
nepeiaBaTh/Bpyuars [loapku, crTouMocTh KOTopeIX He mpesbimaet 3 000 py6uiei.
[Tpu aTtom Bce pacxousl Ha [Togapku U pasBieKaTebHBIE MEPOIIPUATHS OT UMEHHU
OO1ecTBa JIOJDKHBI OBITH YUTEHBI B OTYETaX 0 pacxogax ObecTsa.

2.4.6. B cinyuae nonydyenuss PabotHukom [lojapkoB (3a HCKIIIOUEHHEM
[TomapkoB CTOMMOCTH KOTOpBIX He mpeBprmiaer 3 000 py6iueir), PaborHuku
00s13aHBI BEXKJIMBO 0TKa3aThes oT noiyuenus [lojgapka. Eciu 3T0 HEBO3MOKHO, TO
coobumrs 006 9TOM cBOeMy PykoBojauTento u B Jupexiwio 1o 6ezonacaoctr OO0
«[ToutaTex» (compliance-TEC(@russianpost.ru ).

2.4.7. PabOTHHUKH JIOJDKHBI BO3JICPKUBATHCS OT OIUIATHI JIFOOBIX PacXoJioB 3a

[TyOGiMYHBIX  JIOJDKHOCTHBIX JIMI M HMX OJIM3KUX POJCTBEHHUKOB (MM B MX
MHTEpECcax) B LEIAX IOIYYCHUsT KOMMEPUECKUX IPEUMYIICCTB B KOHKPETHBIX
npoexkrax OOmecTtBa, B TOM YHUCIE PACXOAOB Ha TPAHCIIOPT, IIPOXKUBAHKE,
[UTAHWE, Pa3BICUYCHHMS M T.II. WIH TOJNydeHWs: UMH 3a cueT OOmecTBa MHOH
BBITO/IBI.

248. B cnysae momyuenus Pabormuxkom Ilomapka B cBasm ¢
MPOTOKOJIBHBIMU MEPOIPHUATHUAMHU, CIYKEOHBIMH KOMAaHIMPOBKAMHU M JAPYTHMH
o(UIMAILHBIME MEPOIIPUSATHSIMU, HEOOXOAMMO YBeHOMHUTHL O Takom [lojgapke B
MOpsIIKe, TMPEIyCMOTPEHHOM  3aKOHOJATEIbCTBOM M COOTBCTCTBYIOIIMMMU
JlokaabHBEIME HOpMaTUBHBIMU akTamu OOmiecTsa.

2.4.9. Tlogpo6ubie HOpMBI 0 Ilomapkax H3I0XKEHBI B COOTBETCTBYIOLIMX
JIokaJIbHBIX HOPMATHBHBIX aKTax.

2.4.10. Eciu y PaboTtHuka ecTh COMHEHMsI, MOXKHO JId mojaputh Ilogapox
win npubste [logapoxk, npuriacuts KipeHTa Ha MepolpusTue, win PaboTtHuky
KaxkeTes, 9To IloIapoK, KOTOPBIH €My BpPYHYMIM, HE MOXKET OBITh IPUHAT II0
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npasunam ObmecTsa, cienyer obparurses B Jupekiuo o 6esonacuocta OO0

«IIouraTex» (compliance-TEC@russianpost.ru ).

2.5. YecTHast KOHKYpeHIHSI

2.5.1. 000 «IlouraTex» coOirogaeT aHTUMOHOIIOJIBLHOE 3aKOHOATEILCTBO
U TIOJIICPKUBAET Y€CTHYIO KOHKYpPEHIIHIO BO BCEX BHIAX JIEIOBBIX OTHOIICHHH.

2.5.2. OOmecTBo, TpWHUMAs pEIICHWS II0 BOIPOCAM BEICHMS CBOEH
JCATEIBHOCTH, JIEMCTBYET CaMOCTOSITEIIbHO, HE3aBUCHMO OT HUHBIX CYOBEKTOB M
PYKOBOJCTBYETCSI OOBEKTHBHBIMH OKOHOMHYECKUMHM, TEXHOJOIMYCCKUMH U
UHBIMU (DaKTOpaMHU.

2.5.3. O00 «lloyraTex» HE WCHONB3YyET CBOE IIOJIOKCHUC HA PBIHKE JUIS
HCJIOIYIICHNS, OrPAaHUYEHUsI U yCTpaHeHHsI KOHKypEeHIIMN MM HAPYLICHUS YbHX-
100 3aKOHHBIX HHTEPECOB.

2.5.4. Paboruuxam u PykoBoxmctBy OOIecTBa 3alperieHo BCTYIATh B
cropop ¢ KonkxypeHTaMu W HHBIMH CyOBEKTAMU C LEJIBI0 HEIOMYIIEHHUS,
yCTpaHeHus MiM orpanudeHus KonkypeHuuu.

2.5.5. 000 «louraTex» He mnpHEMIET UCIIOIBL30BAHUE METO/OB
HenobpocoBecTHOM — KoHKypeHnmm, a Takke IIONyYCHHE KOHKYPEHTHBIX
IIPEUMYILECTB B HapylIeHHE TpeOOBaHMH 3aKOHOAATENBCTBA M IIPHHIIMIIOB
JIOOPOTIOPSIIOYHOCTH U CHIPABE/UIMBOCTH.

2.5.6. HapymeHue mONOXKEHWH aHTHUMOHOIIOJNBHOTO 3aKOHOJATENIbCTBA
MOXET IIOBJeYbh 3a c000#l mnpusieucHue OOmectBa u (unu) PaboTHHMKOB K
IpaXIAHCKO-IIPABOBOM, aIMUHHACTPATUBHON X YTOJIOBHOK OTBETCTBEHHOCTH.

2.5.77. Eciu y PaOOTHMKOB BO3HHMKAalOT BOIPOCHI B CBS3M C KaKUM-IHOO
pelIeHNeM WM JEHCTBHEM, B TOM uucliie jJedcTBueM apyroro PaborHuka 6o
KonTpareHra, KOTOPOE€ MOMET MPHUBECTH K HAPYIICHUIO AHTMMOHOIIOJIBHOTO
3aKOHOAATENBLCTBA, WM eciid Yy PaboTHHMKA HET YBEPEHHOCTH B 3aKOHHOCTH
KaKoOro-mub0 JeHCTBHUSI WM pPEIIeHHs, €My CJIeJAyeT COOOIUTh CBOEMY
HEIIOCPEJICTBEHHOMY PykoBomuTenmto, a Takke o0paTtuThes Jlupeknuioo 1o
6esonacroct OO0 «IlouraTex» (compliance-TEC@russianpost.ru).

3. IlpaBujia 1ej10BOro NOBEACHHsI H STHKH BO B3aHMOOTHOILIEHHAX €
rocyJapcTBOM H 001ecTBOM

3.1. IIpoTuBoaeiicTBHE KOPPYIIHHA

3.1.1. OO0 «llouraTex» MPOBOAUT IOJMUTHKY IIOJIHOM HETEPIMMOCTH K
Koppynuuu Bo BceX BUjIax JIENOBBIX OTHOIIECHHH.

3.1.2. PaboTHuKaM W IulaM, JEHCTBYIOIIMM OT MMEHH WM B HMHTEpEcax
00O «llouraTex», 3anpeniacTes MIPSIMO HIM YEPE3 IMOCPCIHUKOB OCYIIECTBIIATH,



18

npeuIaraTh, 00CMAaTh WK OJOOPATHh IUIATEKH B BHJIC JCHEKHBIX CPEICTB HIIH
MHOOBIX IIEHHOCTEH C IIEIbI0 OKa3aTh BIMSHUE Ha JAeHCTBUS (6€3EHCTBUS) TPETHHX
man.  Taxoke 3anpemaercs [peloCTaBsATh JI00yI0 (QUHAHCOBYIO WM HHYFO
BEITOJlY, WM IPEUMYIIECTBO JIIOOBLIM TPETBUM JIMIIAM C TeM, 4YTOOBI B
COOTBETCTBUU ¢ 3aHUMACMBIM HMH CITY>KEOHBIMH ITOJIOKEHUEM OKa3aTh BIIMSHUE
Ha WX Jedcreus (OesupeicTBus). Kpome Toro, PaborHukam 3ampemicHo
OCYIIECTBIIATh yKA3aHHBIC BBINIE JEHCTBHS B OTHOIIEHHE JIOOBIX TPETBHX JIHI] C
LEJBI0 TOOYAUTh MM BO3HAIPAJUTH BBIIIOJIHCHUE BO3JOXKEHHBIX HA JAHHBIX
TPETBUX JIAL JOJDKHOCTHBIX MIJIM MHBIX IIPElyCMOTPEHHBIX 3aKOHOM 00s13aHHOCTEH
HaUISKAIUM 00pa3oM.

3.1.3. Becem PaboTHMKaM 3alpelicHO HANPSAMYI0 MM 4YEpe3 IIOCPEINHMKa
TpeOOBaTh, J1aBaTh COTJIACHE HA TIOJIYYCHHE WM MOJXy4aTh JIO0YI (hHHAHCOBYIO
WM MHYIO BBITOJLY, MM IIPEUMYIIECTBO, B TOM YHCIE IIJIATEXHU B BUJC JEHEKHBIX
CPEICTB WIIH JIFOOBIX IIEHHOCTEH.

3.1.4. B nemsax npemynpexIcHus KOppYyHUMOHHBIX Hapymenud B OO0
«ITouraTex» paspabaTbiBaeTCsi M BHEIPSIETCS CHUCTEMA AHTHKOPPYIIIMOHHOTO
KoMIutaeHca. CucTema yCTaHaBIMBAeT MEpbl, HAaIPaBICHHBIC Ha YUPAaBICHHE
KOPPYILHUOHHBIMU PUCKAMHU.

3.1.5. 000 «llouraTex» oxumaer ot KiuenrtoB, KonTpareHtos
COOJIIOIEHUSI COOTBETCTBYIOIIMX 00513aHHOCTEH 110 TPOTUBOACHCTBHIO KOPPYIILIUH.

3.2. IlporuBoAeiicTBHE JieraJu3alnu (0TMbBIBAHHIO) 10X0/0B, MOJY4€HHBIX
NPeCTYNHBIM MyTeM, GUHAHCHPOBAHUIO TEPPOPH3MA H (DHUHAHCHPOBAHUIO
pacnpocTpaHeHUs OPY:KUSI MACCOBOT0 YHHYTOMKEHHUSI

3.2.1. 000 «llouraTex» peanusyer MEPONUPHUATHS II0 COONIOACHUIO
TpeboBaHuil 3akoHOJATENLCTBA B OOJACTH IIPOTUBOACHCTBHUSA JIETAIU3AIMU
(OTMBIBAHHIO) JIOXOJOB, IOJNYYCHHBIX MPECTYIHBIM IIyTeM, (PHMHAHCHPOBAHHIO
TeppopusMa M (UHAHCUPOBAHUIO PACHPOCTPAHEHUS OPYXKHS  MacCOBOTO
yauaroxenus (nanee — [HO/OT/OPOMY).

3.2.2. 000 «IlouraTex» mnpumeHsieT Bce HEOOXOAMMBIE IIPEBEHTHUBHBIE
Mepbl, 4TOOBI MMEThH JICJIOBBIC OTHOIICHHUS TOJIBKO C HaaexHeIMH Kimenramu,
KOTOPBIE 3aHUMAIOTCSI 32aKOHHOM JIESITEIIBHOCTBIO M IIOIY4alOT JOXOMAbI TOJILKO W3
3aKOHHBIX MCTOUYHHKOB.

3.2.3. 000 «IloyraTex» NpUMEHSIET PUCK-OPUEHTUPOBAHHBIN MIOIXO NIPH
BBITIOJHEHMH TpeboBanuit B obyactu [1OJ/OT/OPOMY ¢ 11e1p0 MUHUMH3ALUH
Bo3MmokHocTH BoBicueHHI OO0 «llouraTex» u ee PaOOTHHKOB B JIErajiM3aruio
(OTMBIBAaHME) TIPECTYIHBIX  JOXOAOB, (UMHAHCHPOBAHMEC  TEPPOpPU3MA H
(uHAHCHpPOBAHUE PACIIPOCTPAHECHUSI OPY>KHsI MACCOBOI'O YHUUTOMKEHMS.
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3.3. ITIpo3payHocTh BeJleHUsI GU3HECA U JOCTOBEPHOCTH OTYETHOCTH

3.3.1. OO0 «llouraTex» ykperusier cBow Permyranuio Kak OTKPBITOrO U
4ecTHOro  yvyactHuka  peiHka.  OOO  «IloutaTex»  pyKOBOJICTBYETCS
3aKOHOAATENILCTBOM M YCTAHOBJICHHBIMM HOPMAMH, NPEAHA3HAYCHHLIMA JIJIsI
BEJICHUS W NPEAOCTaBIEHUS (DMHAHCOBOM, YIPABICHUCCKOW W IPYIUX BHJIOB
OTYETHOCTH.

3.3.2. Uckaxenue win hanbcuGUKays IePBUYHBIX YIETHBIX JIOKYMEHTOB,
(puHAHCOBOH OTYETHOCTH, HECBOEBPEMEHHOE OTPAKCHUC JIOXOJOB M PACXO/OB B
yaere crporo 3amnpetieHsl B OO0 «ITouraTexy.

3.3.3. @anbcudukaiys IepBUYHBIX YUICTHBIX JOKYMEHTOB, a TAKKE HATMYHE
HEYYTEHHBIX  CPEACTB M  axKTUBOB  IpeAcCTaBisieT cob0il  cephe3Hoe
npaBoHapyiienue, sBisgercs HernpuemsieMbiM st OO0 «IlouraTex» m moxer
IPUBCCTH K PaACTOPKEHHIO TPYJLOBOro jorosopa ¢ PaboTHukoMm, a Takxe
IPUBJIEYEHHUIO €0 K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATCIIHECTBOM
Poccuiickoit ®epepanmy.

3.4. 3amuTa nepcOHANBLHBIX JAHHBIX

3.41. 00O «louraTex», sBISIICE oOmepaTopoM IO  00paboTKe
[IepcoHaIBHBIX JIAHHBIX, HECET OTBETCTBCHHOCTH 3a 00pabOTKy ¥ 3aluTy
Ilepconanbubix manHeix csoux Kimenros, Pabornukos, KoHTpareHTOB M MHBIX
TPETHUX JIMI] ¥ CYUTACT CBOMMHU BOKHEHIIIMMU 3aJja9aMi COOJIIOICHIE IPHUHIIUIIOB
3aKOHHOCTH, CIIPaBEMIMBOCTH W KOH(QHACHIMAILHOCTH IpH 00paboTke Bcex
nojiydeHHbIX IlepcoHaNBHBIX [JaHHBIX, a Takxke ofecreueHue O0e30MacHOCTH
nporecca 00padoTku [lepcoHanbHBIX TaHHBIX.

3.4.2. PaboTHuky, numeromue joctyn K [lepcoHansHbiM JgaHHbiM KIIHEHTOB,
koster, KOHTpareHToB W MHBIX TPETBHX JHI, YbH I[lepCOHANBHBIE JAHHBIC
oOpabaTeIBarOTCsI, 00s13aHBI COXPAHATh UX KOHPHUICHIMAIBHOCTD U COOJIIOIATh BCE
3axonojiaTenbeTBO U JIokanbHbIE HOpMAaTHBHBIE akThl OOIIECTBA B OTHOIICHHH
00paboTKH ITUX JAHHBIX.

3.4.3. IlogpoOuble npasmiia 3ammTel 1 00paborku [lepcoHAILHBIX JHaHHBIX
U3JI0XKEHBI B COOTBETCTBYIOIIMX HOPMATHBHBIX IPABOBBIX akTaX M JIOKaJIbHBIX
HOPMATHBHBLIX aKTaXx B OTHOLICHMM 00pa0oTku IlepcoHanbHBIX [aHHBIX U
opragusanuu paboT 10 3amure uHGOpMAaUUu, copepxkamei IlepcoHansHbIe
JTAaHHbIE.

3.4.4. Ha Teppuropuu EBporneiickoro coro3a OOIIECTBO OCYIIECTBIISET CBOO
JCSTCIILHOCTE B COOTBETCTBUHU C TPEOOBAHMAMH 3aKOHOaTeNbCTBA EBponeiickoro
CO03a, B Y4CTHOCTH — OCYIIECTBIISIET 3aIIUTY ¥ 00pab0TKy IePCOHAIBHBIX JJAHHBIX
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B COOTBETCTBUM ¢ TpeboBanusamu Obmero PernamenTa o 3amure jganusix (General
Data Protection Regulation).

3.5. KayecTBO npeaocTaBiIsieMbIX YCJIyr

3.5.1. O6mecTBO CTpEeMHUTCS K TOMY, YTOOBI IpenocTaBisith KimeHTam
YCIIYTH BBICOKOTO Ka4y€CTBa, COOTBETCTBYIOIINE BCEM HEOOXOIUMBIM CTaHIapTaM
U TpeboBaHUsAM 3aKOHOIATENLCTBA.

3.5.2. PaboTHMKH B paMKax CBOUX JOJ/DKHOCTHBIX 00s3aHHOCTEH 00sM3aHBI
3HATh 3aKOHOAATENbHBIE TpeOOBaHMS M BHYTpeHHHE cTaHmapTel O6mecTBa B
obsiacti  oOecmeueHHst — KadyecTBa  YCIyT, obecrieyuBaTh  Ka4deCTBO
IIPCAOCTABIAEMBIX YCIYI M cOOOIIaTh O JIIOOBIX IOTEHIMAIBHBIX OTKIOHCHHSIX
WM HapyIICHUSX.

3.6. 3amuTa OKpyKaIOUIEH cpeabl M IKOJIOTHH

3.6.1. OO0 «IlouraTex» cuuTaer OJJHUM W3 IPUOPUTETHBIX HAIIPaBIECHUN
CBOEH JIeATEIBHOCTH 3aIUTy OKPYXAIOMEH Cpeasl W BEACT CBOM Ou3HEC B
COOTBETCTBMHM C 3aKoHOmarenscTBOM Poccuiickot ®enepanuun o0 oxpaHe
OKpY2KaIoIIeH Cpeibl.

3.6.2. OOmECTBO TOCTOSHHO  CTPEMHTCSI MPUMEHATH — HAWIYYIIHC
OKOJIOTUYECKM O€3011aCHBIC PEUICHMS, HOBLIC TEXHOJIOTMM M MUHUMU3UPOBATH
HEraTHBHOE BO3JCHCTBHE Ha OKPYXKAIOLIYI CPEIy MOCPEACTBOM OTBETCTBCHHOTO
1 2(Q(PEKTUBHOIO HCIIOJIL30BAHUS NPHUPOJIHBIX PECYPCOB, CHUKEHHS KOJIMYECTBA
OTXOJI0B, BEIOPOCOB, COPOCOB.

3.7. YyacTue B 001IecCTBEHHOH U MOJHTHYECKOH AeATeJbHOCTH

3.7.1. OOmecTBO MOXET BBICKA3bIBaTh CBOE€ MHCHHEC B OTHOIICHHH
OIIPEJICJICHHBIX 3aKOHOJATEIBHBIX WHUIIMATUB, HO HE IPUHUMAET Y4yacTHE B
HOJIMTHYECKON JICITCILHOCTH TNApTHH M HE INPEHOCTaBISIET (PUHAHCOBYIO MM
MHYIO TOJJIEPKKY KaKOH-TU00 MOJIUTUYECKON apTHH.

3.7.2. PaGOTHUKHM BIpaBC MMECTh CBOW JIMYHBIC IIOJIUTHUYECKUE B3IJISJIBI, HO
HE JIOJDKHBI BBIpAXKAaTh MX Kak B3ris(pl OOecTna.

3.7.3. Ionmuruka OOmecTBa 3ampernaer aruTupoBaTs Ipyrux PaboTHHKOB B
I0JIb3y KaKOH-JIMOO MOJUTHUYCCKOM MapTHH WM KaHAuJaTa B TCUCHHE pabdoyero
nust.  Taxke He mnpemycmorpeHo BosmemieHue PaboTHHKY — Kakux-inubo
BCTYNHUTEIBHBIX ¥ WICHCKUX B3HOCOB MIIM WUHBIX PACXOJ0B, CBA3AHHBIX C Y4aCTHEM
Pabornuka B KakoH-1M00 MOJIMTUYCCKON MTAPTHH.

3.7.4. Pabornuxku OOO «llouraTex» yBakaroT IpaBa K JOCTOMHCTBO
MECTHBIX COOOIIECTB M MPEJICTABUTENICH 00MIECTBCHHBIX OPTaHU3allMi B PETHOHAX
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npucyrcTeua OOmiecTBa, IPUIAralOT BCE YCHJIMSI JUISL MOCTPOCHUSI OTKPBITBIX
B3aMMOOTHOILECHUN, COOMIONAIOT TPAJAMIIMM MECTHOM KYJBTYPBl WM IIPHHITUIIEI
JCJIOBOM IMPAKTHKH, €CIIM OHM HEC BCTYHAIOT B NPOTHBOPCHUE C JCHCTBYIOIIUM
3aKOHOJATENBCTBOM, JIOKQJbHBIMH HOPMATHBHBIMH AaKTaMH, B TOM 4HCIIE
OrtnueckuM kogekcom OOrecrsa.

3.8. BzaumopeiicTBHEe ¢ OpraHaMH BJIACTH

3.8.1. B pamkax cBoeit mearensHocTt QOO «JloutaTex» B3auMomeicTByeT
¢ Opramamu Biactu Poccuiickoit @emepamuu, a TaOKe MEXAYHAPOHBIMH
opraHv3anusMu. Taxoe B3aMMOJCHCTBHE OCYIIECTBISETCS HCKIIOUUTEIBHO C
COOJIIOJICHUEM JICHCTBYIOMIETO 3aKOHOATEIBCTRA.

3.8.2. OO0 «llouraTex» Bcerma cTpeMuTCs cojeiicTBoBaTh Opranam
BIACTH B OCYIIECTBICHHMM HMH CBOWX (QYHKIWH, BKIIOYas COJEHCTBUE IIpU
IIPOBEIECHUU TIPOBEPOK U PACCICIOBaHUM.

3.9. BiaroTrBOpHUTEILHOCTE H CIIOHCOPCTBO

3.9.1. OgauMm w3 HampamieHuit ydactusi OOmecrsa B KHM3HM OOIIECTBa
SIBJSIETCS YYACTHE B COLMAIbHO-3HAYMMBIX IIPOEKTaxX B 00IaCTH CIIOPTA, KYJIETYPBI
W HCKYCCTBa, HayKd W oOpa3oBaHMs, B OJIarOTBOPUTEIBHBIX U BOJIOHTEPCKUX
IporpamMmax.

3.9.2. 000 «lloyraTex» cumTaeT CBOMM MJOJITOM IIOMOrarb JETCKUM
YUPEKCHHUSIM U OPraHU3aIusIM 3/[paBOOXPaHCHUS, O0IIECTBEHHBIM OPraHN3aIsIM
BETCPaHOB OOEBBIX JACHCTBUI U APYTUM OJIArOTBOPUTEIBHBIM OPTaHU3aAIUAM.

3.10. ITy6avnbIe BHICTYIUICHHSI, 3asiBJIEHNs U B3auMooTHomenus co CMMU n
COHAJILHBIMH CeTAMH

3.10.1. OTBeTCTBEHHBII 32 MAapKETHHI M KOPIIOPATUBHBEIE KOMMYHHUKAIIMH
SBJLICTCSl CAMHCTBCHHBIM mpejcTaBuTesieM (OO1iecTsa, KOTOPBIM BBLICTYIIAET C
ouIManbHBIMKE  3aSBJIICHASMH, PACCBHUIAET IIPECC-PENIM3bI, JIaeT KOMMEHTapuu
CMU.

3.10.2. JIwob6eie xommyHukaiuu co CMMH, 3aTparuBaroimme JIesTECILHOCTD
OOmiecTBa, JOJDKHBI OBITH COIVIACOBAHBI C OTBETCTBEHHBIM 33 MapKETHHI M
KOPIIOPATUBHBIE KOMMYHHUKAIIHH.

3.10.3. PaOOTHHUKM JOJDKHBI HOMHHTB, YTO OOIIEHHE B COLMUAIBHBIX CETAX
MHTCPHET, KaK [IPaBUIIO, HOCHUT IIyOJndHbIM xapakrep. PaboTHMKaM 3armpemaercs
pacrpocrpansTe win obcyxkmare 6e3 cormacus OOmecrBa Ha ITyOIHMYHBIX
MHTEPHET-pecypcax MH(POPMAIMIO, CBSI3aHHYIO C JesTenbHoCThI0 Obmecrsa: ¢
UCIIOb30BAHMEM JIOTOTUIIOB, TOBAapHBIX 3HAKOB u cuMBonuka OOmecTsa,
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pasMenaTh doto- U BUJICOU300paKEeHHUs, HE COOTBETCTBYIOIIIHE
JeHCTBUTEIILHOCTH, PaCKPBIBAKOIIUE Kondunennuaisayo
undopmanuio/Kommepueckyro Taiiny OOmiecTBa W/WiM HOpOYAIIME JEIOBYIO
Penyranuro O0mecTna.

4. IIpaBujia 1eJI0BOTO NOBEJCHUS H 3THKH BO B3aHMOOTHOLIEHHAX €
Pabornuxamu

4.1. PaBHbIe BO3MOKHOCTH H 3aNpeT THCKPUMHHAIIMM IPU MpUeMe Ha paboTy

4.1.1. OOmecTBo  CTpPOro  NPUACPKUBACTCA  NPHUHIMIIA  PaBHBIX
BO3MOXHOCTEM B  OTHOIIEHMM BCEX CBOMX PabOTHMKOB MCXOHs U3
po()EeCCHOHANN3MA KAXKIOT0 U3 HUX, HE3aBUCHMO OT HX JIMYHBIX OCOOEHHOCTEH.

4.1.2. B O6mecTBe 3anpenena JUCKPIMUHAIUSI B OTHOIIEHHH PaboTHHKOB
B JIOOBIX €€ MPOSBJICHUAX. DTO KACAETCS BCEX ACIEKTOB TPYHAOBOM JAESTEILHOCTH,
BKJIIOYAs IIpUeM Ha pabory, oOyveHue, noBbleHHEe PabOTHHMKAa B JIOJDKHOCTH,
KOMIIEHCAIIMU U JIBIOTEI, COOIIIOCHUE MUCHUILIAHBI TPYAA U IOPSIO0K/OCHOBAHUS
YBOJBHCHHS.

4.1.3. Pabornuku npuHuMaroTcs Ha pabory B OOINECTBO W IOJYYarOT
paBHBIE BO3MOXKHOCTH KapbepHOr0 pOCTa, HE3aBUCUMO OT:

° BO3pacTa,

o 1014,

o pacel, HAIMOHAJLHOCTH, OSTHHYCCKOM NPUHAIIEKHOCTH, IBETa KOXH,
SI3BIKA;

o BEPOMCIIOBEAAHMUS ¥ PEITUTHO3HBIX YOCKICHUI;

o MMYIIECTBEHHOTO, COLHATBLHOrO, JIODKHOCTHOIO, CEMEHHOTO IOJIOXKCHHUS,
CEKCyallbHO¥M OpPHEHTAIIUY;

o MOMUTHYECKUX  yOexIeHui, NPUHAUIOKHOCTH K  OOIIECTBEHHBIM
00BCANHCHHSIM.

4.2. Cobarogenue npas 4ejioBeKa

4.2.1. 000 «llouyraTex» coOmromaeT IpaBa YEIIOBCKA, IPU3HACT UX
BaYKHOCTH M BCeoOIHOCTh, OOIIECTBO BCELIENO MOAACPKUBACT (DyHIaMEHTaILHBIE
IPUHIUIEI, YCTAHOBJICHHBIE BO BceeoOmieir aexiaparuy MpaB  4eJIOBEKa,
KOHBEHIMM O 3aIIUTE [IPaB YeI0BeKa W OCHOBHBIX CBO00J, KOHBEHIIMH O IpaBax
pebenka, Jlexmapanusx u KoHBeHImsIX MexyHapOIHOH OpraHus3ally Tpyna, B
gactHOCTH - KoHBenmuu MexnyHnapojHoit opranmsamuu Tpyma Ne 182 o
3alpelicHME M HEMEIICHHBIX Mepax [0 HCKOPEHEHHIO Hamxyauux (opm
JIETCKOTO TPY/d, M MHBIX MEX/YHAPOIHBIXK JOKYMEHTaX B 00JIACTH IIPaB YeIOBEKA.
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4.22. OOmecTBO HE JIONYCKAeT HCIONIBL30BaHUE JIIOOBIX (GOpM Tpya,
KOTOPBIE HAPYIIAKOT 1IpaBa uyeaoBeKa.

4.3. Oxpana Tpyna

4.3.1. IlpuopurerHas 3amada OOIIECTBA - COXPAHEHUE XKU3HU U 3JOPOBBS
PaboTHHMKOB, TOCPECTBOM pEaJIM3al[MK MEp, HATPABICHHLIX HA OOCCIICUCHUE U
NOJJIEpXKaHuEe OE30IaCHBIX M ONTHMAJIBHBIX YCIOBHH TPYyJla B COOTBETCTBHU C
3aKOHOJATENLCTBOM U JIOKATBHBIME HOPMATHBHBIMY aKTAMHU.

4.3.2. PabOTHMKH HECYT OTBETCTBEHHOCTH 3a BBINIOJIHEHHE TpPeOOBaHUI
Oe3omacHOCTH U COONIOICHNE HOPM | IIPABHII OXPaHbI TPYAa Ha pabounx MecTax.

Kaxgomy PaboTHHMKY 1IpM BBIIIOJIHCHUH KM CBOMX JIOJDKHOCTHBIX
00s13aHHOCTE HEOOXOIMMO OCO3HABATH IIEPCOHAJIBHYIO OTBETCTBEHHOCTB, KaK 32
CBOIO JKM3Hb, 3JI0POBLE, TaK M 3@ KH3HB, 3JI0pOBBE JIpyrux PaboTHHKOB, a Takxke
IIOMHUTB, 4TO O€30I1aCHOCTh Ha pabodyeM MECTe 3aBUCHT HE TOJNBKO OT MEp,
npuHAMaeMblx OOIIECTBOM, HO W HENOCPEACTBEHHO OT COOJIIOJIEHUS HOPM U
PaBWJI OXPaHbl TpyAa camuM PabotHukoM

4.3.3. Obecneuenue cosjanusi OE30MACHBIX YCIOBUM M OXPaHbl TPy/Aa —
psmas obsa3anHocTs ObOmEcTRA.

Pyxkosopurenu Bcex ypoBHel ymnpasienuss OOmecTsa, B CBOI OYEpE/b,
00s13aHBI IIPOKOHTPOJIIMPOBATE OOeceueHrne COOMONeHN OC30IacHbIX YCIOBHN U
OXpaHbl TpyAa.

4.4. YcaoBusi Tpyaa, OCHOBAHHBIE HA YBAXKEHUH

4.4.1. PaboTHUKM 00s13aHBI ICMOHCTPUPOBATH B paboTe OeCIpUCTPaCTHOCTD,
00ImIAaThCsl YBAXUTENIBHO KaK C KOJUIEraMH, TaK M C MHBIMH TPETBUMH JIALAMH,
B3aHMOJICHCTBHE C KOTOPBIMH OCyI(ecTBIsIeTcss PAaGOTHMKOM B XOJI€ MCIIOJHECHUS
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTCH, M30eraTh CHUTYal[Mil, KOTOpbIe MOI'YT OBITH
BOCHPHHSATBl Kak  co3jaiolme  armochepy  JAMCKPHMMHAIMH,  HACHIINS,
BPaXkICOHOCTHU U 3aITyTHBaHUA.

4.4.2. B O0mmecTBe 3anpeIeHbI:

® BBICKA3bIBaHUS M (MJIM) JEHCTBUS OCKOPOWTEIBHOIO Xapakrepa,
CBSI3aHHBIC c pacoBoi, HAIlMOHAJIBHOM, PEIUTIHO3HOH, 3THUYCCKOH
HPUHAJJIEKHOCTBIO, IIBETOM KOKH, SI3BIKOM, I10JIOM, BO3PACTOM, UMYILECTBEHHBIM,
COLIMAIBHBIM, CCMCHHBIM  TIOJOKCHHEM, IOJIUTHYCCKUMU  yYOEKICHHSIMH,
(u3nuecKuMU  BO3MOXHOCTSIMH ~ 4YEJIOBEKAa W JPYTUMH  NOHOOHBIMU
XapaKTEePUCTUKAMM,;

° YHHM)KEHHME YECTH U JIOCTOMHCTBA,



24

° HACUJIBCTBCHHBIE  JIGWCTBHS,  JIOMOTATEeIbCTBA  CEKCYaJIbHOTO
XapaxTepa;
° 00616 QOPMBI  IIPOSIBIICHHS AMCKPUMHHAIIMOHHOTO XapakTepa B

OTHOIICHUHU BceX PaboTHHKOB;

® pacIpoCTpaHEHUE 3aBEIOMO JIOXKHBIX CBEJCHUH, TOPOYAIUX YECTh U
JOCTOMHCTBO PabOTHUKOB.

4.5. IloBenenue na paboyem mecre

4.5.1. JucoumuirHa Tpyaa -— o0s3aTenbHOE JAnA  BceXx PaboTHHKOB
IIOAYMHEHHE TIPABHIIAM IIOBEIECHMS, OIPEICIICHHBIM B COOTBETCTBUHU C TPYIOBLIM
3aKOHOJIaTEJIbCTBOM,  HMHBIMH  (emepanbHbIMM  3akoHamu, JlokanpHBIMU
HOPMaTUBHLIMU akTaMu OO0IIEecTBa, KOJUICKTUBHBIM JIOIOBOPOM, COIVIAIIEHUSIMH U
TPYAOBBIM JOTOBOPOM.

3a COBepIICHUE IUCIUIUIMHAPHOIO MPOCTYIKA, T.€. HEUCIIOJIHEHUE HIIU
HEHAJIEXkKAIEE MCIIOJIHEHUE 110 BUHE PaboTHMKA BO3JIOKEHHBIX HA HETO TPYA0BBIX
obs3anHOCTEH, OOMIECTBO MMEET IIPAaBO MPUMEHUTH AUCIUILIMHAPHBIC B3BICKAHUSA
B COOTBETCTBHHU C TPYHOBBIM 3aKOHOAATEIbCTBOM Poccuiickoi depeparnum.

4.5.2. B Obmiectse 3anpemaercsi, B TOM Yuclie:

® HaxoOuThcs Ha paboueM MecTeé B  COCTOAHMM  AJIKOTOJILHOIO,
HapKOTHYECKOI0 MJIM MHOI'O TOKCHMYECKOI'O OIIbSHEHUS,

® YMBIIUICHHOE IPUYMHEHHE BpPELA 370POBBIO WM MMYILCCTBY IPYIHX
PaboTHHKOB;

e IIpensTcTBOBaHUE pabore qpyrux PabOoTHUKOB;

® KypEHHE B HEYCTAHOBJIEHHBIX MECTaX.

4.5.3. Bce Pabornuxu o0si3aHbl coOirosars TpeOOBaHMs OXpaHBl TPYJA,
IIPOTHUBONOXKAPHOK O€30IMaCHOCTH M TPaKIAHCKOM OOOpPOHBI, IIPELYCMOTPEHHBIC
3aKoHOIaTebCTBOM Poccuiickoil @epepanyied U JIOKaJIBHBIMM HOPMAaTHBHBIMU
axtamu OO61ecTna.

4.5.4. ObmecTBO MpU3bIBAET CBOMX PaOOTHHUKOB C yBa)KEHHMEM OTHOCHUTBECS K
KOJIerTaM 10 paboTe, OKa3bIBaTh IOIACPXKKY HOBBIM PaboTHMKaM, ClefoBaTh
HOpMaM JICJIOBOM OTHKM M IOJICPKHBATH JIpyKelroOHyro artMmocdepy B
KOJUIEKTHBE, a TAK)KE HE KCIIOJB30BATh HEI[EH3YPHYIO JIEKCHKY B OOIIEHMM C
apyrumu  Pabotaumkamm, Konrpareatamu u Kiuenrtamu, IpeICTaBUTEISIMHU
OpraHoB BJIacTH.
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S. 3ammuTa nuTepecos O6mecTBa

3.1. IIpaBuna ucnonp3oBanusi umymecrsa Oomecrsa

5.1.1. Bc€ Mmymectso OO1mecTBa JOMKHO UCIIOJIB30BATLCS IT0 HA3HAYCHIIO
Y JUUIsI 3aKOHHBIX JTCJIOBBIX 1EJICH.

5.1.2. Undopmanus, oTHOCsIIAsACS K Jiestenbaoctn OOMECTBa, XPAHALIAsICS
Ha  ycTponcTBax  OOmecrsa Wi OyMa»KHBIX ~ HOCHUTEISX,  SIBIISICTCS
cobcrennocTeo  O6miecTBa. B ciysae eciu  uHQOpMAIMs, SBISIOIIASCS
cobcreenHoCTEI0 OOIIECTBA, XPaHHTCS Ha JMYHOM 00O0pYHOBaHMH PaGoTHHKA
(tenedone, mepconansHOM Komibiotepe, USB-yerpoiictse u T.m.), PaGoTHuk
00s13aH 110 TpeboBanmo Ob1ecTBa BO3BPATUTH TaKylo HHQOPMAIHIO M YIAHTh c¢
CO CBOCTO JIMYHOTO  00OpyHOBaHHSI 6€3 BO3MOMKHOCTH  IIOCIELYIONIErO
BOCCTAHOBJICHUS.

5.1.3. Kaxnaeiii Paboraux o06s3aH MCIIOJIL30BATh Umymecteo OO6mecrna
OTBETCTBEHHO M MCKIIIOYUTEIIBHO B CIYXKCOHBIX I[EIX.

5.1.4. 3anpemaertcs uconb3osars Mmymectso OOImecTra IS HE3aKOHHBIX
uened. He jomyckaroTcst XMILNEHHMs, HEOCTOpOXHOE oOpamenue ¢ MMymecrBom
ObmiccrBa,  yMBIIJIEHHOC —YHUYTOXKCHHC WM  IOBpexaenue Mwmymecrsa
OO1ecTBa, HECAHKIMOHUPOBAHHOE UCIIOJIL30BAHNE HHDOPMAIIUH, HAXOSIICHCS B
cobctBenHOCTH O6IIIECTRA.

5.1.5.  HesakoHHOE TpPUCBOGHWE WM Kpaka, XWIIEHHE (B TOM 4YHCIE
MECIIKOE), PacTpara, yMBIIUICHHOE YHHYTOXEHUE MIIM NOBPEXACHHE PaGoTHUKOM
Wmymmectsa OOmiecTBa MOXKET NPUBECTH K IIPUMEHEHUIO B OTHOIIEHHH PaboTHuKA
AUCHUIIIMHAPHOW U MaTepHanbHOM OTBETCTBEHHOCTH B COOTBETCTBHH C TPYLOBBIM
3aKOHO/JATEJILCTBOM, & TAaKXE K IIPHUBJICUCHHUIO TAKOro PaboTHHKA K IpakIaHCKO-
IIPaBOBOM H/WJIX YT'OJIOBHOM OTBETCTBEHHOCTH.

5.1.6.  Ecmu PaboTHuky cramo u3BeCTHO 0O (DAKTHHYECKOH  WiH
IPCAIIONAraeMO Kpajke, IOpYe, XaJaTHOM OTHOIUCHUH WM 3J0HAMEPEHHOM
ucnonp3oBanun Mmymecrsa O6mecrsa, Paboruuk 00s3aH cooOmuTh 00 3TOM B
Jupeximio 110 Oe3onacHoCTH 000 «lTouraTex» (compliance-
TEC@russianpost.ru).

5.2. llpaBuna HCNO/IL30BAHUS U 32IMTHI KOHGUAEHUHATLHON HEdOpMALHH.
Kommepueckas Taiina

5.2.1. PabOTHHKM B paMKax CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH MOTYT
umete poctyn Kk Kondupennmanshoit wapopmanmu u Kommepueckoif Taifne,
kacarorencs Obmecrsa, Kinentos win KontpareHTos.
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5.2.2. Pabornuk, uMeromuii pocryn k Konbuaennmansaod uadopManmm,
nokeH  zammmars  Konduaenmwanenyro — uHbpopManuoo  OOmecTBa, He
pacKpbIBaTh €€ TPETBUM JIMIAM M H30eraTe IyOIHYHOTrO OOCYKJEHHS TaKOi
uHopmanum Kak B 1epuox paGorel B Obmecrse (B Tom uucie, B Hepabouee
BPEM), TaK U B TEUEHHE 5 JIET [IOCIIC IPEKPAIIEHHUS TPYAOBOIO JOr0BOpA.

5.2.3. Bce PabOOTHHKM JOJDKHBI OTHOCHTHCS O4YEHb BHUMATENLHO K
JIOKyMCHTaM,  coxepxkamuM  KoHpuaeHmmanpHyro  wHOOPMAIMIO  W/MITH
Kommepdeckyto TaliHy, HUKOIJIa HE OCTAaBIIATH TAKHE JIOKYMEHTHI B OTKPBITOM
JOCTYIIE.

5.2.4. Bee Paborauku OO0 «IloutaTex» 06s3aHbL:

e obecrieunBaTh coxpaHHOCTE KoHpuaeHIMaabHOH HHPOPMAIUU U
cobnonate 3akoHOJATENLCTBO U JIoKanpHBIe HOpMaTUBHBIC akThl OOIiecTsa B
ornomennu Konduaennuansuoi undopmarmu u KoMmmepaeckoi TaiHel,

® OCYIICCTBIATL II€PENayvy CBEICHUH KOH(MIECHIMAIBHOIO XapaxkTepa
MCKJTFOUMTENBHO 110 yCTaHOBICHHBIM B OOIIEeCTBE ITpaBIIIaM;

® B CJIy4ae IIOIBITKH IOCTOPOHHUX JIHMI] [TOJIYYUTH 3aIUIAacMbIC CBEICHUS
wii  obHapyxeHHe (DAaKTOB pasrValllCHUs] CBEACHMH  KOH(MHJICHIHAIBEHOIO
Xapakrepa HeMeJIeHHO coobmuTe 00 3tom B Jupekuuro o 6ezonmacroct OO0
«ITouraTex» (compliance-TEC(@russianpost.ru );

® HE IIEpeJaBarh JIOTMH M I1apoJib OT CBOEH YYETHOH 3alMcH JpYyrum
PaboTHuKaM, BIITIOYAs] KOJUIET 110 [10/[Pa3JIeICHHUIO;

e Bcerja 0JIoKMpoBaTh pabourii KOMIIBIOTED IIPH YXO/1€ ¢ paboyero mMecra,

® YHUYTOXATh HEHYKHYI JIOKYMCHTAallMI0 (YEpHOBMKH, PACXOJIHBIC
Marepuansl U T.J1.), coxepxamyrw KoHuueHIUanbHYI0 WHPOPMALMIO W/UITH
Kommepueckyro TaiiHy, CTpOro B COOTBETCTBHE C IIPAaBHUJIAMH, YCTAHOBJICHHBIMH
JloxaybHbIMM HOpMaTUBHBIMH akTaMu OOIecTBa;

® COXPaHATH CIy>KeOHYIO TalHY/IOCyJapCTBEHHYIO TaiHY, IOIYyYEHHYIO OT
Opranos Biacry, a Taoke Kommepueckyro TaifHy, CTABIIYIO M3BCCTHOM B paMKax
YCTAHOBJICHHBIX J[EJIOBBIX OTHOIICHHUH.

5.2.5. B cayuae YyMBIIUICHHOrO WJIM HEOCTOPOXXKHOTO pasTialleHus
PaGornukom uHpopmauuu, oTHOcsmielici K Kommepueckoi —TaifHe u
Kondunennuansnoit uHOpManyy, K KOTOPOH OH IOJYYMJI JOCTYI B CBSI3H C
MCIIOJJHEHHEM TPYIOBBIX OO0S3aHHOCTEH, K HEMY MOTyT OBITh IIPUMEHEHBI
JUCIUIIIMHAPHBIE MEpPBI, IIPEAYCMOTPEHHBIE TPYIAOBBIM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu, BKIIOYass paCTOPXKEHUE TPYIOBOrO JIOTOBOPA, a TAKKE
Takoi PaboTHHK MOKeT OBITH IIPUBIIEUEH K YTOJIOBHOM /MM aMUHHUCTPATHBHOM
OTBETCTBEHHOCTH.
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5.2.6. B ciyyac BO3HUKHOBEHHSI BOIIPOCOB OTHECCHMS MHMOPMAIUM K
Konpugenmmansnoit unpopmarun mwim Kommepueckoil Taiide, b0 BOIPOCOB
PacKphITHs TAaKOM MHQOpPMAaNMM, MOXKHO oOpatutbess B JlMpekiwioo 1o
oeszonacuoctn OO0 «IlouraTex» (compliance-TEC@russianpost.ru ).

5.3. IlpaBuiia Neno/Ib30BaHNS HHTEJUIEKTYAJIBHON COOCTBEHHOCTH

5.3.1. HnremiexryampHas COOCTBEHHOCTh SIBIISETCS OJHMM U3 I[€HHBIX
akTBOB OO0 «IlouraTex». MHTEIUICKTYaIBbHBIC [TPaBa 3AIIUIIAIOTCS CIOCO0aMH,
IIPEJYCMOTPEHHBIMU  3aKOHOJATENLCTBOM.  HapymieHuss B OTHOIICHHH
HCIIONL30BAHUS MHTEIUIEKTYAIBHBIX IIPaB MOI'YT IIOBJIEYs 32 COOOH Mephl
YIOJIOBHOM, I'PaKIaHCKO-IIPABOBOW M aJMHHHCTPATHBHON OTBETCTBEHHOCTH JIJIS
HapYILIUTEICH.

53.2. Huxkro HE HWMEET IpaBO MCIOJIL30BATh HHTEIUIEKTYAIBHYIO
cobcrBenHOoCcTE QOO «IlouraTex» 0e3 mpensapurensHoro paspemenus OO0
«ITouraTex».

533. 000 «llouraTex» He  HCHOAL3YIOT  MHTEIUIEKTYAJIBHYIO
COOCTBEHHOCTB TPETHHX JIUI[ O€3 pa3pereHusl.

5.4. KoH(pIMKT HHTEpeCcOB

54.1. OO0 «llouraTex» oxumaer OT Kaxjgoro ceoero PaborHuka
JIOOPOCOBECTHOTO WCITOTHCHUSI CBOMX OOS3aHHOCTEH M HC JOIYCKAET IIOJIYYCHUSI
JIMYHOM BBITOJ[bI 3 CYET 3aHUMACMOH JTOJDKHOCTH B yuiepd uHrepecam ObmecTsa.

5.4.2. KoH(JIMKT MTHTEPECOB BO3HUKAET, Korja JInuHas 3aMHTEPECOBAHHOCTD
PaboTHMKa BIHMSET WJIM MOXET IOBJIMATh Ha HaUIEKalee, OOBEKTUBHOE H
OecmpucTpacTHOE MCITOJIHEHUE MM JOJDKHOCTHBEIX 00sS3aHHOCTEN (OCYLIECTBIICHHE
IIoOJHOMOUMI) w/unn Ha B3auMmopeicTBue OOmectBa ¢ Konrparenramu. Takum
00pa3oM, BO3ZHHMKACT KOH(IMKT MEXIy HHTepecamM Pa0OTHHMKA M HMHTEpecaMmu
Ob6mecTaa.

5.4.3. Bce PaboTHukM HOMKHBI M30€raTh CUTYALMHA, IIPU KOTOPBIX MOXKET
BO3HUKHYTHh KOHGMIMKT HHTEPECOB.

5.4.4. Pabormukam cnegyer wu30eratb CHTyallud, KOTOPBIE CO3LAIOT
noreHanbHbBIA KoHQIUKT HHTEpECOoB.

5.4.5. B cnyyasx, xorma uzbexars Koudumkra uHTEpPECOB HE yjaercs,
TpeOyeTcss HezaMeUTeNbHO oOpatuthesi B Jupeknuuio 1no 6esonacHocty OO0
«lloutaTex» (compliance-TEC@russianpost.ru), oOKa3bIBaTh COJEHCTBHE B
yperynuposanun KoH(uukra HMHTEPECOB, HEMEJUIEHHO IPUHUMATL MEPBI IS
ycrpaneHust Kondiukra uarepecos, eciu 3toro motpedyetr O61ecTso.
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5.4.6. Ilpunarue peumeHuit 1mo yperynupoBanuio Kondiukra uHTEpECOB
BBIHOCHUTCS HA paccmoTpenne Komurera 110 puckam ¥ KOMITIIACHCY.

5.4.77. Hecoobuienue o KoHpnHMKTe HHTEPECOB MOMXKET IIPUBECTH K
NPUMEHEHUIO JUCIUIUIMHAPHBIX MEp B CIydasX U B HOPAJKE, HPELYCMOTPEHHBIX
TPYJOBBIM 3aKoHOJaTenbCcTBOM Poccuiickoit dexpepanuy, Kak B OTHOLIECHUH
PaGoTtHuKka, sBISIOMEro yyacTHUKOM KoHGIMKTa UHTEPECOB, TAK U B OTHOIIEHUU
PabGorHuka, oOmamatomero wuHbpopmanuedn o Konduukre wMHTEpECOB, HO
HAMEPEHHO CKPBIBIIErO TAKYI0 MH()OPMALIHIO.

54.8. 000 «lIlouraTex» oxwumaer, urto KoHTpareHTsl Takxke OymyT
packpeiBaTh MHpopManuio o0 KoHpauKTax MHTEPECOB, KOTOPHIE BO3HUKAIOT IPH
3aKJIIOUEHHH JoroBopos ¢ OOIIECTBOM, W JOBOJUTH JAHHYIO MH(OPMAIHIO 10
ceegenns O6mecTBa j100bIM W3 CHOCO0OB, IpeaycMOTpEeHHBIX Pasmenom 6
OTHYECKOTO KOJEKCA.

5.4.9. K KoumukTy HHTEpECOB MOTYT IIPUBECTH:

5.4.9.1. PaGoTa 1o cOBMeCTHTEIbCTBY

000 «IloutraTex» B COOTBETCTBMM C 3aKOHOHATENILCTBOM Poccuiickoi
denepanuy  npusHaer npaBo PaGorHukoB paborars BHe OOmecrtsa 1o
COBMECTHTEJIBCTBY, TIPH YCJIOBHUM, €CIM Takasd CHTyalMss HE BICYET
Bo3HMKHOBeHUS KoHduKTa MHTEpECOB, HE OKAa3bIBACT HEraTHBHOTO BIIMSHUSA Ha
paboty Pabornuka B Ob1ecTse.

Pa6ora 110 COBMECTHUTEILCTBY MOMKET BECTHUCH TOJIBKO B CBOOOJAHOE OT
OCHOBHO pabOThI BpEMSI.

O paboTe 10 COBMECTUTENLCTBY PabOTHHK MHCBMEHHO WH()OPMHUPYET
Jupekmuio o 6esomacuoctu OO0 «IloutaTex» B cpok He moO3mHES 5 (IATH)
pabounx JiHe# c jgarel npueMa PaborHuxa Ha paboTy IO COBMECTHUTENBCTBY K
Jpyromy paboTojmaTento, eciu Takas paboTa MOXKET NPUBECTH K pCAM3alliy
Kondnukra uaTEPECOB.

Beimeykazanupie  TpeboBaHmMA K paboTe IO COBMECTUTEIBCTBY
NIPUMEHSIOTCS TAKXKE B CIIydac OCYLIECTBIEHMS PabOTHMKOM WHIMBHUAYAIHHOH
IPEANPUHAMATEILCKOM JEATENHLHOCTH ¥I/UITH BBIIOJTHEHHs paboT 10 IPaKJIaHCKO-
IPaBOBBIM JJOT'OBOPAM.

5.4.9.2. PabGora poICTBEHHHKOB H MHBIX JIHI

000 «IlouraTex» He HOANEPKUBAET coBMecTHYIO pabory B ObmecTse
UnenoB cembu PaborHmka w/minu CBOMCTBEHHHMKOB, €CJIM OCYIICCTBICHHE HX
TPY/OBOH JIEATENLHOCTH CBA3aHO C HEIOCPEJCTBEHHOM HIIM OIOCPEIOBAHHON
TIOJTYMHCHHOCTBIO, HUIHA MOJKOHTPOJIBHOCTEIO OJHOI0 M3 HUX JPYyTroMy.

JIuuHBlE OTHOLIEHWs HE JMODKHBI BIMATH Ha crocobnocts PaboTHuka
neicTBoBaTh B MHTEpecax ObmecTBa. PyKoBOIUTENN JO/DKHBI BO3JEPHKUBATHCS OT
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npuema Ha pabory UnenoB cempu PaborHukoB w/mnu CBOHCTBEHHHKOB H
TIOTIBITOK TTOBJIHSTH HA PEIICHUSI O TPYLOYCTPOMCTBE WM IPOABIKEHMHU HiIeHOB
cembu PaGorHuka w/mium CBOWCTBEHHHKOB, 32 HCKJIIOUEHHEM CIy4acB, KOI/a
TIOJYy4eHO omoOpeHue OT BhIIIecTOAmEero PykoBojgutens H JlUpeknuy 110
6ezomacHoctu OO0 «IloutaTex» (compliance-TEC@russianpost.ru).

B ciayuae ecnu PaGorHuk orHocutcst kK PykoBomctBy OOmecTBa, IpUHATHE
Ha pabory Unenos cembn PykoBojcrBa OOmiectBa u/miu CBOHNCTBEHHHMKOB IIPU
HETIOCPEICTBEHHOU 17001 OTIOCPEI0BAHHON TIOTYMHCHHOCTH, WK
noaxkouTposibHocTH  YieHoB  cempu  PaGotHmka w/mimum  CBOMCTBEHHHKOB
PykoBozcTBy OOLIECTBA IPOUCXOIUT 110 pe3yibraTaM coriacoBanus Komurerom
10 PUCKaM U KOMILIACHCY.

5.4.9.3. YuacTre niu GPUHAHCOBBLIA HHTEPEC B IOPHIMYECKHX JINIAX

PaGoTHHMKy HEOOXOAMMO HPOMH(YOPMUPOBATL B IMHUCBMCHHOM  BHJC
Hupexkiuro o 0e30macHOCTH 000 «ITouraTex» (compliance-
TEC(@russianpost.ru) ¥ HEMOCPEICTBEHHOTO PyKOBOJUTENS B CPOK HE IIO3JIHEE 5

(usTr) pabounx JIHEH C IAThl BOSHUKHOBCHUS CIIEYIOIINX CUTYallMi:

PaboTHUK sSBISCTCA

* yupeaureseM/ y4acTHUKOM/ aKIFOHEPOM KaKoro-Jubo IOpUIMYECKOro
JIMI@ WIH 3apPETMCTPUPOBAH B KA4ECTBE WMHJMBHIYaTbHOTO NPEANPUHUMATEIS,
spisronierocst kourpareuroM 000 «IlouraTex», MO0 MIAHUPYIOIUM BCTYITUTD
B nenosbie otHomienust ¢ OO0 «IloutaTex»;

« y Pabornmka wumeercs (DUHAHCOBBIE HHTEPEC B  KaKOM-IHOO
IOPUIMUECKOM JIHIE, KoTopbii ssisiercst konTparcuroM OO0 «IlouraTex»mubo
IIAHUPYET BCTYNUTh B AenoBere oTHOmeHUsA ¢ OO0 «IlouraTex»,

 y UincHoB cembu PaborHuka u/unu  CBOMCTBCHHHKOB — MMCCTCH
(DUHAHCOBBIA MHTEPEC B IOPHIMUECKOM JHIE, sABIsIomemMca konrparearom OO0
«[TouraTex», m100 IUIAHMPYIOIMM BCTYIMTh B JeyoBble oTHomeHus ¢ OO0
«IToataTex»;

* Ynennl cembu PaborHuka w/min CBOWCTBEHHHUKH 3apErvMCTPUPOBAHBI B
KaueCTBE WHANBUAYAILHOTO IPEIPHHIMATENS, KOTOPBIA ABJISIETCS KOHTPArCHTOM
000 «IloutaTex»mbo IUIAHUPYET BCTYHHTH B Jienosble oTHOmeHus ¢ OO0
«lToutaTex»;

« y PaGorHuka wim y YienoB cembu PaboTHuka u/minu CBOMCTBEHHHKOB
CYIIECTBYIOT o00s3aTenscrBa Jnoboro poma rmepexn konrparearom 00O
«ITouraTex».

JlanHoe TPaBUII0 NPUMCHHUMO TaKXKe K (PUHAHCOBBIM W IPYTMM BHIaM
JIeTOBBIX nHTEepecoB B KOHKypeHTax.

5.4.9.4. IloauTH4YecKas AeATEJILHOCTH
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PaboTHHMKaM 3alpelieH0 BLIPAKEHUE CBOMX JIMYHBIX ITOJHTHYCCKHX
yoexaenuit or umeHu OOmecTBa, a TAKXKe OT HCIIONL30BaHUs PermyTaiuu wim
HWmymecta Ob611ecTBa B COOCTBEHHOM ITOJIUTHYECKON NEATEILHOCTH.

HeiictBys or wumenn OOmecrBa, PaloTHHKM HE MOTyT JIeaTh
IIOKEPTBOBAHMS B II0JIB3Y MOJUTHYECKUX IMAPTUH WMIIM OpraHM3alui, a TaKxke
Yy44CTBOBATh B IIOJIMTHUYECKOMN JESTEIBHOCTH JIIOOBIX IMAPTUN WIJIM OpraHU3aIHiA.

PaborHukam 3ampenieHo mpuHUMaTh yyacTue ot umeHrn O0mecTsa B 00X
MOJINTHYECKUX WITH UIEOJIOTMUECKUX OpraHu3aIusiXx, BBIPAIKAIOITHX
OKCTPEMUCTCKUE B3TJISIJIBI.

Ecimn PabGorHux coBmemiaer pabory B OOmECTBE W BBIIOJIHCHHE
obs;3aHHOCTE B OpraHe VIPaBICHHS WIM  KOODPJMHALMOHHOM  COBETE
[IOJUTHYECCKOM  OpraHusanuu, emy cieayer uHGOpMupoBath 00 9TOM
VHBHOCpG,[[CTBeHHOI‘O PykoBomgurens wu [upexuuioo no 6eszonmacHocty 00O
«[ToytaTex» (compliance-TEC@russianpost.ru ) He mo3muee 5 (uATH) pabouux

JIHEH ¢ J1aThl Hayalla OCYIIECTBICHUS TAKOU EATEILHOCTH.

ITonue1i IepeYeHb NPUHIMIIOB U TPeOOBaHUM B OTHOLIEHUE PErYIMPOBAHUS
Kondmukra wHTEpecoB wu3noxensl B JIOKaNBHBIX HOPMATHBHBIX — aKTax,
PEryJMPYIOIMX IIPOLECC JCKIAPUPOBAHHUS M yPEryJupoBaHHE KOH(IIMKTA
HHTEPECOB.

5.5. llpaBuaa ucnosib30Banus HHcal epcKkoi HH(popManuu

5.5.1. B mpouecce cBoeit pabotsl B O0mecTBe Kakaplii PaboTHHK, BKIIIO4ast
PykoBojicTBo, Moxer Biagers Hucaiijepckoit unpopmanmeidr o6 Ob6mectse u
JAPYTHX OpPraHu3aLusIX J0 TOTro, KaK 3Ta MHPOPMAIHs CTAHET IIyOINYHOM.

5.5.2. Vcnionp30BaHKEe Takod MH(GOPMAIMK IS HOJNYYEHUS JIMYHBIX BBIIOJL
Juist PaboTHrKa WilM TPETHUX JIMIL HApyaeT TpeboBaHus 3aKOHOATEILCTBA.

553. B uensx [peaylpexIeHUs: HENPaBOMEPHOTO  HCIOJIL30BaHUS
Wucarinepckoit mHGOPMAIMA M MaHHUITYJIMPOBAHUS PHIHKOM, Kaxbld PaboTHUK,
obnaparonuii MHcalinepckoit undopmanueii, oepet Ha ce0s1 0053aTeNbCTBRO:

® HC COBCpPIIATh JIMYHBIX ONepanuil ¢ (HUHAHCOBHIMU HMHCTPYMEHTAMU
OpraHu3aliii, B OTHOIICHHHM KOTOpPHIXx PaGoTtHuk oOmamaer WMucaninepckon
uHbOpMaITIEi, ¥ He peKOMEHI0BATh TPETHUM JIMIIAM COBEPINATH TAKHUE OIIEPallHH;

e HEe packpeiBaTh MHcaijiepckylo MHGOOPMALUI0 HUKOMY 3a IIpEIeiIaMu
O6mecrBa, Bximouas YnenoB cempn Pabortnuxa w/miam CBOWCTBEHHHUKOB, JI0
o(UIMaNbHOTO PACKPBITHS TAKOH HH(POPMAITHH;
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e nepepasats Mucainepekyro nudopmanmio gpyruM PaboTHHKAM TOIBKO B
COOTBETCTBHU C IPHUHATBIMU JIOKaJIBHBIMM HOpPMAaTUBHEIMKM akTamu OOmiecTsa B
orHomernny MHcaiinepckoit HHGOpMaLUU 1 COOTBETCTBYIOMIMME MOJTHOMOYUSIMIL,

® HC COBEpIIATh JICUCTBMHA, HAIIPABICHHBIX HA MAHMIIYIHPOBAHUC
PBIHOYHBIMU IIEHAMH, HE PACIIPOCTPAHSTH JIOXKHYIO HH(OPMALIMIO WITH CITYXH;

® NPHUJACPKUBATLCSI NPUHATEIX B OOIIECTBE NpaBWI M OrpaHUYEHMH Ha
IPOBEJICHUE JINYHBIX OICPaAlUi ¢ GMHAHCOBBIMU WHCTPYMEHTAMH.

5.54. PaboTHHK, HCIIPABOMEPHO  MCIOJIB3YIONIHIA Hucaitiepckyro
MHDOPMAIIMIO  W/WIM  OCYWIECTBISIIOMME ~ NEHCTBHS,  OTHOCSINMECS K
MaHHITYJINPOBAHMIO PHIHKOM, & TAKXKE MHBIM 00pa3oM HapyIlarmuil TpeboBaHms
JlokanereIX ~ HOpMartuBHBIX ~ akToB  OOIIECTBA, PEryIMPYIONHUX — HOPSILOK
obpareHus ¢  Hucaiinepckort  undopmanuei, w/unm  TpeboBanus
3aKOHOJATEIbCTBA O IPOTHBOAEHCTBHUM  HEIPABOMEPHOMY  HCIIOJIL30BAHHIQ
Wucaiinepckoit mHGOpPMAIMM ¥ MAaHMIYJMPOBAHMIO PHIHKOM, MOXKET OBITh
MPUBJICYCH K  JUCUUIUIMHAPDHOM, aJMUHUCTPATHBHOM, YIOJOBHOM  HIIU
TPaXK[aHCKO-TIPABOBOM OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepariuu.,

5.5.5. Kaxcipiii PaGoTnuk MoxxeT o6paTuThes ¢ BonpocoM 06 MHcaiinepekoit
uHpopmauu B Jupekuuio mo 6esonacaoctm OO0 «llouraTex» (compliance-
TEC(@russianpost.ru).

5.6. PackppiTHe HHpOpMATMH

5.6.1. OO0 «IlouraTex» OCYINECTBIAET pacKpbiTHe HH(YOPMALHUK B
COOTBETCTBHE C TPEOOBAHMSIMHU 3aKOHOIATEILCTBA.

5.6.2. Uupopmamms packpelBacIcs B IOPSIKE, B CPOKM M B (opMme B
COOTBETCTBUH C TPEOOBAHHUSIMH, YCTAHOBJIIEHHBIMUA 3aKOHOIATCIHCTBOM.

5.63. B O6mecrBe paspaboTansl  COOTBETCTBYIOMHUE  JIOKAJBHBIE
HOPMATUBHBIE JOKYMEHTHI U BHEIPEHBl MEXAaHH3MBI BHYTPHKOPIOPATHBHOM
3aIATHI, NPEAOTBPAMMAIONIME HECBOCBPEMEHHOE U HCHAWICKAILEE PACKPHITHE
MH(pOPMAIHH.

6. Coobuienue 0 HAPYIIEHHAX

6.1. B o0s3anHOCTE BCcex PabOTHHKOB BXOAUT COOJIIOJCHHUE DTHYECCKOIO
Komekca u coobmenue B Jupexkumroo no 6eszomacuoctd OO0 «ITouraTex»
(compliance-TEC@russianpost.ru) 0 J06BIX — M3BECTHBIX  CIy4asxX — yiKe
COBCPIICHHOI'O HJIM ITOTCHIHAIILHOIO HapyIIeHUsi APYyruMu PaboTHukamMu wim
TPCTBMMHU JIMLAMH, JCHCTBYIOIIMMH OT HMEHM wim B wuHTepecax 000
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«lTouraTex», tpeboBanmii JIOKAIBHBIX HOPMATHBHBIX 4KTOB, B TOM YHCIIE
OTHUYECKOTO KOJEKCa, 3aKOHONATEIhCTRA.

6.2. Ecnu PaGoTHUK He 3HAET KakK MPaBUIBHO HOCTYIIMTh, MM MY KaXKeTcs,
9TO €ro JEHWCTBHA MOTYT IPHUBECTH K HAPYIICHHID DTHYECKOTO KOJEKCA WIIH
TpeOOBaHMH ~ 3aKOHOJATENBCTBA, HEOOXOAUMO  OOCYIMTH  CHTYalMI0 ¢
HENOCPEICTBCHHEIM ~ PykoBojureneM wmimm 1pejcraBureneM JlUpexiuum 110
oesomacHoctn OO0 «IlouraTex» (compliance-TEC@russianpost.ru ). |

6.3. PaboTHHKM JIOJDKHBI CONCHCTBOBATH PACCMOTPEHHIO CHUTYalUil 110

HapyIIEeHHsAM OTHYECKOT0 KOJIEKCa, IPEIOCTABIATh, MaTephalbl M JOKYMEHTHI,
HCTIOCPEACTBEHHO CBsA3aHHBIE € paboroin B OOmEecTBe, HEOOXOMUMBIC IS
IPOBEPKU  OOCTOSTENILCTB, IOCIY)KHUBIIMX OCHOBAHMSIMH UL  HApPYIICHWM
OTHYECKOTO KOACKCa.

6.4. KoHTpareHTsl W/WIM TPETBH JIMIA MOTYT TAaKXe COOOIIHUTH O CIIydasx
YK€ COBEPIIEHHOIO MIIM IOTEHIMAJILHOI0 HAapylmeHus TpeOOBaHMH DTHUECKOTO
KOJIEKCa ¥ 3aKOHOATENbCTBA OJIHIUM U3 CII0COO0B, IPEyCMOTPEHHBIX HACTOSIIIUM
ODTHYECKUM KOJIEKCOM.

6.5. CoolImHUTE 0 HAPYIIEHUSIX BO3MOIKHO CIEAYIONIMMH CIIOCO0aMHu:

1. Coobmute B [Jupekuuto 1o OesonacHoctn OO0  «llouraTex»
(compliance-TEC(@russianpost.ru).

2. CoobmuTh CBOEMY HEIOCPEACTBEHHOMY PykoBogMTEIIIO.

6.6. Bce cBemeHMss O HapyIIEHHsSX ODTHYECKOro KoJekca, TpeOoBaHui
3aKOHOAATEeNbCTBA, JIOKAIBHBIX HOPMATHBHBIX aKTOB, MH(MOPMAIHSI O KOTOPBIX

nocrynmia B Jupexkumio no ©OezomacHoctH OOO «llouraTex» (compliance-
TEC@russianpost.ru), 6yayT pacCMOTPEHBI TIIATENLHO U KOHQUACHIHAILHO . B

OfmecTBE CTPOro 3alpemieHo NPUMEHCHHE KaKUX-THMOO PpENpecCHBHBIX MEp
npoTus Jroboro PaboTHuka, H00pOCOBECTHO JOOMBAFOIIETOCS TIOMOLIM U
cooOMArIIEro 00 U3BECTHRIX MIIM BO3MOXKHBIX HAPYIICHUSX.

6.7. Ecmu PaboTHuk oKasajcsi BOBJIEYEH B JCHCTBHUS, KOTOPBIC
IIPOTUBOPEYAT DTUYECKOMY KOACKCY, HO AOOPOBOJBHO COOOIIMI O HAPYIICHHUH,
Takue AEUCTBUs OyayT yduThiBaThes OOIIECTBOM IIPH PACCMOTPEHHM BOIIPOCA O
IIPUMEHEHUHU MEP OTBETCTBEHHOCTH.

6.8. llepeyeHp  HapyIICHHH, O  KOTOPBIX  CJICAYCT  COOOIIHTH
HE3aMEITUTEIBHO:

° nada  BssTku, nmonyuenwe  B3ATKHM, MHBIE  KOPPYIIMOHHBIC
IIPOTHUBOIIPABHBIE JACHCTBUS;

i B orsowenuy HEKOTOPHIX BHJIOB Hapymenuil (Hanp., HApYUICHHH TpyZ0BOro 3aKOHOMATENLCTBA) HEOOXOAMMO MpPENOCTABNATE [OMHLIE
CBCZICHUSI, MOCKOJILKY 5TO OONErYHT BO3MOMKHOCTb CBSI3H C 3aABHTENEM JUIS TIOMYHMEHHS AOMOMHUTENbHOH HH(OPMALNI M BEIACHEHHA BCeX
obcToaTenbeTs Hapyenus. Tlpin coodieHHaX 0 KOPPYNUHOHHBIX HAPYLICHHAX AHOHHUMHOCTh B OTHOILGHHH CBEIEHHIT, NPEIOCTABISEMBIX NPH
cO0BLIEHITH O HAPYIIEHHH, TTOTHOCTHIO COXpaHACTCA.
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o cirydan KoMmepueckoro noaxyra;

o JCHCTBUS, HATIPABJICHHBIC HA HCKAXEHHE (PMHAHCOBON OTYETHOCTH;

J Hapymenue npaB Kimentos/KonTparenros;

® COBCPIIICHWE  Ollepanui ¢  HCHOJb30BaHMeM  MHcaimepckoit
uH(pOpMaInu;

° (axTe! eranuzanyy (OTMBIBAHFS) PECTYIIHBIX JICHEKHBIX CPEICTB;

o 0 chay4agx 3iaoynorpebiieHMid, B TOM HHCIC O ClIy4asx

MOILCHHUYECTBA, Kpa)ke, II0pYE, XalaTHOM OTHOIIEHMHM WIM 3J0HAMCPCHHOM
ucrons3oBanuu Mmymectsa O0niecTsa;

o obHapyxeHre (aKTOB pasrVIAIICHUS CBEACHHUN KOHQMHICHIHMAILHOTO
Xapakrtepa,
° HapyLICHUE STHICCKUX HOPM.
7. Ceblaku

OcHoBHEBIE BHEIIHUE HAOKYMEHTBI (HCTO‘[HHKH npaea, CTaHAAPTHLI H Ilp.)

1. BceoOmas Jiexnapanus npas denoBeka (mpunsaTa ['eHepanbHolt Accambiieeit
OOH 10.12.1948).

2. KonBeHus 0 3amuTe npas yenoseka 1 ocHOBHEIX ¢B000ox ETS N 005 (Pum,
4 nostOpst 1950 1.).

3. KouBennuu o mpasax pebenka (omobpena ['enepansroit Accambiieein OOH
20.11.1989).

4. Konsenuust MesxrynapojiHoi opraauzanus tpyaa Ne 182 o 3anpemienuu u
HEMCJICHHBIX MEpax 110 MCKOPEHEHMIO HauXyAmux Gopm aerckoro tpyna (MKenesa,
17 vronst 1999 r.).

5. General Data Protection Regulation (Periiament Ne 2016/679 Eppornetickoro
napnaMenta ¥ Cosera Espomneiickoro Coroza «O 3ammre (QU3HUECKUX JIUI[ TPH
00paboTKe I1€pCOHANLHBIX AAHHBIX U O CBOOOAHOM OOpAaIlICHUM TaKUX JAaHHBIX, a
taioke 00 ormene upextussr 95/46/EC (O6muit PeritameHT 0 3aIuTe JaHHBIX).

6. Koncrurynus Poccuiickoit @ejieparnuu.

7. Tpynosou kojiexe Poccuiickoit deneparuu.

8. I'paxxianckuit xoneke Poccuiickoit Memepanuy.

9. YrososHbIM KoJieke Poccuiickon Denepanu.

10. Kopmekc Poccuiickoit Ddepepanuu 00 aJIMUHUCTPATUBHBIX
IPaBOHAPYIIICHHSIX.

11. ®enepanbupiii 3akoH ot 26.12.1995 Ne 208-®3 «O06 axkuHOHEPHBIX
of0IecTBaxy.

12. ®epepansubii 3axkon or 25.12.2008 Ne 273-03 «O npoTHBOACHCTBUM
KOPPYITITUI,

13. ®epepanbupiii 3akoH ot 07.08.2001 Ne 115-@3 «O mnporuBoAcHCTBHM
neranusanyy  (OTMBIBAHHIO) JIOXOJIOB, TIOJNYUCHHBIX IIPECTYIIHBIM TyTEM, W
(puHAHCHMpPOBAHUIO TEPPOPHUIMA).
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14. Depepanbupiit 3axkon ot 27.07.2010 Ne 224-®3 «O npoTHBOAEHCTBHH
HEIIPaBOMEPHOMY HCIIOJIL30BaHUIO MHCANEPCKOH uHpOpMAaIHH 1%
MAHUITYTAPOBAHHIO PBIHKOM M O BHEGCEHMHM MW3MEHEHMH B  OTICIBHBIE
3aKOHOJ[aTEJIbHBIC aKkThl Poccuiickoit Oepeparumy.

15. ®emepanpublit 3akon o1 26.07.2006 No 135-D3 «O 3amure KOHKYPEHIIHH.

16. @epepanbubiit 3akon or 27.07.2006 Ne 152-03 «O mepcoHambHBIX
JIAHHBIXY,

17. ®enepanbubrii 3axon ot 17.07.1999 Ne 176-D3 «O mo9TOBOMN CBA3MY.

18. Depepanbueiit 3axon or 29.07.2004 Ne 98-03 «O koMMepuecKoit TaiHey.

19. ©®enepampnriii saxon or 10.01.2002 Ne 7-®3 «O6 oxpaHe OKpYKaroweii
CpeIbDy.

20. Denepanbuplif 3axoH 0T 22.04.1996 No 39-03 «O phIHKE LEHHBIX Oymary.

21. 3axon PO ot 07.02.1992 Ne 2300-1 «O 3ammure npap motpeburesncii.

22. Iocranoeinenune IlpaBurenscrea PO ot 09.01.2014 Ne 10 «O mopsiaxe
COOONICHHUS OTJENBHBIMU KaTErOPHAMM JIMI[ O IOJYYEHHM IIOJApKa B CBS3U C
IIPOTOKOJIBHBIMH ~ MEPONPHUSITUAMHU, CIYXKEOHBIMM KOMAHIUPOBKAMH W JPYTUMHU
OUIHANEHEIME MEPOIPHSTHSIMY, YIaCTHE B KOTOPBIX CBS3aHO C UCIIOJHEHUEM MMH
CILy2KEOHBIX (IOJDKHOCTHBIX) 0GS3aHHOCTEH, CIauM ¥ OLEHKM I10/[apKa, pealH3aliu
(BBIKYIIA) ¥ 324HCIICHHS CPE/ICTB, BEIPYYCHHBIX OT €TI0 PealH3allim.

23. Ilpukas Pocumymecra ot 02.03.2016 Ne 80 «O6 yrBepxicHUHM
Merojaeckux  pEeKOMEHHALMH 110 OpraHM3alliM  YIPABIEHUs pPHCKAMH U
BHYTPEHHEI0 KOHTPONA B OOJIACTH TPEIYNPEXJCHUs ¢  IPOTUBOIECHCTBUS
KOPPYIIITHED.

24. Meropnyeckue  peKOMEHJanMu 10  pa3pabOTKe M IPUHATHIO
OpraHM3alMsMM MEp [0 MPEIYUPEKICHHI0O U IPOTHBOACHCTBHIO KOPPYIILHH,
YIBEpXIACHHBIE MUHHCTEPCTBOM TpPyAa H COLMAILHOM 3alMTHl  POCCHHCKOM
@enepannu 08.11.2013.

8. CBeagenns o nokymenre

1. Bepcus: 1.0.
2. O6nacts pevicrBus: OO0 «IloutaTexy.

3. OTBETCTBEHHOE CTPYKTYPHOE nojpazpenenue Ob6mectsa: Jupekuus 1o
oesonacHoctu OO0 «ITouraTexy.



